« UNIVERSITY OF THE

POTOMAC

University of the Potomac Annual Campus Security

uuny
A\ 1/4

and Fire Safety Report

October 2026



Message from the University of the Potomac President

Dear Staff, Students, and Faculty,

At the University of the Potomac, the safety and well-being of our
campus community remain our highest priority. It is with this
commitment that I present the Annual Campus Security and Fire
Safety Report.

This report provides a comprehensive overview of the measures and
protocols we have implemented to ensure a safe and secure environment
for all. Over the past year, we have made significant progress in
enhancing campus safety infrastructure, training programs, and
emergency response strategies. From advanced surveillance systems and
secure entryways to increased patrols and safety workshops, each
initiative reflects our dedication to fostering a safer campus.

Safety is a shared responsibility, and we encourage every member of our
community to stay informed, participate in training sessions, and report concerns to campus security.
Collaboration and vigilance are key to maintaining a secure environment.

In addition to physical security, this report outlines our fire safety protocols, including regular drills, fire
safety education, and stringent inspections. These efforts aim to prevent incidents and ensure swift

reésponses when necessary.

Your commitment to creating a safe campus environment is deeply valued. Together, we can cultivate a
space where learning and growth thrive without compromise.

Thank you for your continued dedication to making the University of the Potomac a safe and welcoming
place for all.

Sincerely,

Andrea Kemp-Curtis
President, University of the Potomac
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Annual Campus Security and Fire Safety Report

University of the Potomac is committed to providing students, faculty, staff, and guests with a safe and
secure environment. The Office of Institutional Effectiveness and Compliance compiles and publishes
University of the Potomac’s Annual Campus Security and Fire Safety Report. This annual report serves
as University of the Potomac's Annual Security Report and Annual Fire Safety Report in compliance with
the Jeanne Clery Campus Safety Act, VAWA, and the Higher Education Opportunity Act. The full text of
this report is located on the university’s website at www.potomac.edu. A hard copy of the report is also
available for easy access at both campuses’ front offices, the compliance office, and the Human
Resources department.

DC Campus VA Campus
1401 H Street, NW, Suite 100 7799 Leesburg Pike, Suite 200
Washington, DC 20005 Falls Church, VA 22043

Jeanne Clery Campus Safety Act/ VAWA

The Jeanne Clery Campus Safety Act (formerly the Jeanne Clery Disclosure of Campus Security Policy and
Campus Crime Statistics Act) and the Violence Against Women Reauthorization Act of 2013 (VAWA)
require institutions of higher education to annually disclose information regarding campus security policies,
campus crime statistics, and programs, policies, and procedures for addressing certain crimes.

The Higher Education Opportunity Act (HEOA) of 2008 requires academic institutions in the United
States to produce an annual Fire Safety Report outlining fire safety practices, standards, and certain fire-
related on-campus statistics related to student housing. This report is prepared in cooperation with the
local law enforcement agencies. Campus crime, arrest, and referral statistics include those reported by the
local law enforcement agencies. Each year, the University distributes an email notification to all enrolled
students, faculty, and staff that includes a link to access this report. The report is also made available to
prospective students and employees. Printed copies may be obtained from both campuses’ front offices,
compliance office, and Human Resources office.

University of the Potomac (the “University”) prepares this report to comply with the Jeanne Clery Campus
Safety Act.

Non-Discrimination and Equal Opportunity

University of the Potomac adheres to the nondiscrimination requirements of District of Columbia Code §
2-1402.42. The University also complies with applicable federal civil rights laws and regulations,
including the Americans with Disabilities Act of 1990 (ADA), Section 504 of the Rehabilitation Act of
1973, Title IX of the Education Amendments of 1972 and Title VI of the Civil Rights Act of 1964.

University of the Potomac affirms that it will not discriminate on the basis of the actual or perceived
gender, gender identity or expression, race, color, national origin, ethnicity, religion, age, disability,
sexual orientation, veteran status, personal appearance, familial status, family responsibilities, political
affiliation, source of income or marital status in any of its policies, practices or procedures in accordance
with applicable federal, state and local laws, nor will it condone any acts of illegal discrimination by its
employees. This provision includes, but is not limited to, employment, admissions, testing, financial aid,
and educational services.

If any student has a concern regarding discrimination, they should contact the Student Services


http://www.potomac.edu/
http://www.potomac.edu/
http://www.potomac.edu/

department. If the discrimination concern is one regarding sexual discrimination, sexual harassment, or
sexual assault, please immediately contact the Title IX Coordinator listed in the Title IX section of this
report. If the discrimination concern is one regarding disability discrimination, please contact the
Disabilities Coordinator.

Campus Overview

University of the Potomac is accredited by the Middle States Commission on Higher Education
(MSCHE). The main campus is located at 1401 H Street, N.W., Washington, DC 20005, and is licensed
to operate in the District of Columbia by the Higher Education Licensure Commission (HELC) of the DC
Office of the State Superintendent of Education (OSSE). University of the Potomac is also approved to
participate in the State Authorization Reciprocity Agreement (SARA) by the Higher Education Licensure
Commission (HELC).

University of the Potomac’s Branch campus, located at 7799 Leesburg Pike, Suite 200, Falls Church, VA
22043, is certified to operate in Virginia by the State Council of Higher Education for Virginia
(email: PPE@schev.edu). UOTP is also a SEVP-certified university.

University of the Potomac places primary emphasis on instruction and is not a research institution. The
University's programs are consistent with its purpose, as stated in its mission, to provide career
enhancement in the areas of study. Currently, University of the Potomac offers three Doctorate degrees,
eight Master’s degrees, six Bachelor of Science degrees, three Associate of Science degrees, and two
certificate programs. Management, information technology, and business are the primary areas of
education.

Campus Security & Access

Building access, including scheduled locking and unlocking of the entrance, follows the business hours
and class schedules. During business hours, facilities are open to students, staff, faculty, and guests.
During non-business hours, access to the facilities is by keycard, if issued, or by staff admittance. Student
and Faculty IDs are required for entrance at all times. Both campuses are equipped with security cameras
for safety and security purposes.

The University recommends that students, faculty, and staff practice the following safety tips:

Report suspicious people or activity to the appropriate staff member.

Avoid places where you are vulnerable and there are no exits.

Do not hesitate to call a University of the Potomac staff person when strangers confront you.
Lock your office when you leave.

Walk in groups of at least two people at night.

Walk only on lighted sidewalks after dark.

When parking, lock your vehicle and remove valuables from plain view.

Make a record of your credit card numbers and keep them separate from your wallet or purse.
Avoid carrying large amounts of cash or valuables.

Write your name in several places in your textbooks.

Lock your bicycle with a high-quality lock.

Always report criminal incidents and loss of property.

Reporting Criminal Offenses or Emergency

Dial 9-1-1 when in immediate danger or for all life-threatening emergencies —
Fire, Paramedics, Police, Emergency Operator.
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When calling, please provide the following information:
o Size and type of Emergency
o Your name
o Emergency location (Address, Floor, Room number, etc.)
o Any additional information requested by the Operator

For nonemergency situations or to report a crime or suspicious activity, contact the following:

Human Resources Office

1401 H Street, NW, Suite 100, Washington, DC 20005
202-274-2334

hr@potomac.edu

DC Campus Security

The security guards conduct a campus security walk approximately every 30 minutes to monitor the
premises.

Monday-Thursday from 8:00 am to 10 pm; Saturday from 8:00 am to 6 pm.

During business hours: 202-751-2407 / After business hours: 202-465-6739

VA Campus Security

The security guards conduct a campus security walk approximately every 30 minutes to monitor the
premises.

Monday—Thursday from 9:00 am to 3:00 pm; Saturday from 9:00 am to 6:00 pm

During business hours: 202-274-2304 / After business hours: 202-274-2300

Non-Emergency Numbers and Resources:

D.C. Campus Building ENgineer ...........cccecvvveeieirininenineneieeeeeesee e 202.751.2409

D.C. Non-Emergency Fire ...........ccooeiiiieieeiceeeee et 202.673.3320

D.C. Non-Emergency POLICE..........ccecueriiiierieriiiciee e 311 or 202.730.0524

D.C. Water & Sewer AULhOTILY .....ccccovveeverieieesirieieeereeeeee e eseeeeeesens 202.787.2000

Hotlines, Tip Lines, and Important Numbers https://mpdc.dc.gov/tiplines
VA Campus Building Engineer.............ccooviiiiiiiiiniiiiiieeeieie 703.790.0064

Fairfax County Department of Public Safety Communications Non- 703.691.2131/
EMergency.....couviirii i TTY 703.877.3715

University of the Potomac encourages anyone who is the victim or witness to any crime to promptly
report the incident to the police. Police reports are public records under state law and cannot be held in
confidence.

All reports will be investigated. University of the Potomac does not have procedures for voluntary,
confidential reporting of crime statistics. Violations of the law will be referred to law enforcement
agencies and, when appropriate, to the President for review. When a potentially dangerous threat to the
school’s community arises, timely reports or warnings will be issued through e-mail announcements, the
posting of flyers at the campus, in-class announcements, or other appropriate means.

Daily Crime Log
In compliance with the Jeanne Clery Campus Safety Act, University of the Potomac maintains a Daily
Crime Log to provide transparency and keep the campus community informed about criminal incidents
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reported on or near campus. The log includes information about crimes that occur on campus, in campus
buildings or properties, and on public property immediately adjacent to the campus.

The Daily Crime Log serves as a tool to promote campus safety and awareness, to provide timely and
accurate information about criminal activity, and to ensure compliance with federal regulations. Crime
information is entered into the log within two business days of receiving the information, unless
disclosure is prohibited by law or would jeopardize: an ongoing investigation, an individual’s safety, the
apprehension of a suspect, or the preservation of evidence. The log is maintained for a minimum of seven
years, as required by federal law. Archived logs are available upon request by contacting Student Support
Services.

The Daily Crime Log includes the following details for each reported incident:
e Date and Time: When the crime occurred or was reported.
e Nature of the Crime: A brief description of the type of crime (e.g., theft, assault,
vandalism).
e Location: The specific location where the incident occurred.
o Disposition: The current status of the case (e.g., open, closed, referred to another

agency).

Local Law Enforcement Authority and Crime Reporting

University of the Potomac enforces its campus security and access practices; it will not tolerate any
criminal activity under any circumstances. All crime occurrences on campus, at non-campus facilities,
and on property owned by University of the Potomac and on public property within, or immediately
adjacent to, and accessible from the campus that are reported to the Campus Security Authority (CSA)
will be immediately reported to the appropriate law enforcement agency.

Campus Security Authority (CSA)

Individuals in the following positions qualify as Campus Security Authority: President, Dean of Student
Affairs, Chief Compliance Officer, Title IX Coordinator, Human Resources Director, Director of Career
Pathways, and Director of Facilities. Campus Security Authority does not have the authority to arrest
individuals or investigate crimes. The CSA works closely with local law enforcement agencies and
cooperates during any criminal investigation, consensual encounter, or request for service/advisement.

Campus Security Authorities are responsible for receiving reports of Clery-reportable crimes,
documenting and forwarding those reports to the designated Clery compliance official, providing
information regarding available reporting options and resources, and assisting the University in
maintaining accurate crime statistics and fulfilling its obligations under the Jeanne Clery Campus Safety
Act.

University of the Potomac staff and faculty have the authority to ask people for identification and to
determine whether individuals have lawful business on campus. Criminal incidents are referred to the
local police, who have jurisdiction on the campus. All crime victims and witnesses are strongly
encouraged to immediately report a crime. Prompt reporting will ensure timely warning notices on
campus and timely disclosure of crime statistics. Crimes committed by a student, faculty, or staff member
may result in disciplinary action up to and including suspension, expulsion, or termination. Incident
reports may be forwarded to the Human Resources Office for review and potential action.

If a sexual assault or rape should occur, staff on the scene will assist the victim in contacting the police
and the Metro Police Sex Assault Unit.



Metropolitan Police Sex Assault Unit/ Sexual Assault Response Team
441 4th Street, NW, 5th Floor, Washington, DC 20001

Phone: (202) 727-3700

Fax: (202) 727-3076

Email: mpd@dc.gov

Fairfax County Police Department
12099 Government Center Parkway, Fairfax, VA, 22035

Domestic and Sexual Violence 24-Hour Hotline: 703-360-7273 (TTY 711)
Email: chief@fairfaxcounty.gov

Sex Offender Registration

In accordance with the Campus Sex Crimes Prevention Act of 2000, which amended the Jacob Wetterling
Crimes Against Children and Sexually Violent Offender Registration Act, the Jeanne Clery Campus
Safety Act (Clery Act), and the Family Educational Rights and Privacy Act of 1974 (FERPA), the
following link is provided to access the Sex Offender Registry:

DC: http://sexoffender.dc.gov
VA: https://vsp.virginia.gov

The law requires institutions of higher education to issue a statement advising the campus community
where law enforcement information provided by a state concerning registered sex offenders may be
obtained. It also requires sex offenders already required to register in a State to provide notice of each
institution of higher education in that State at which the person is employed, carries on a vocation, or is a
student.

Unlawful use of the information for purposes of intimidating or harassing another is prohibited.

Emergency Response and Evacuation Procedures
University of the Potomac has designated an Emergency Management Team that will also serve as the
Campus Security Authority (CSA).

President — Ms. Andrea Kemp-Curtis

Executive Director, IT/Facilities — Mr. Mark Jiidee
Dean of Student Affairs — Ms. Lachelle Matthews
Human Resources Director — Ms. Seble Teklehaimanot
Chief Compliance Officer — Ms. Camilla Meros
Director of Career Pathways — Ms. Omega Barrow

In the event of an emergency or dangerous situation on campus, any employee who is aware of the
emergency should call 9-1-1 and alert the members of the Emergency Management Team by calling 1-
202-274-2300 (DC) or 1-202-521-1290 (VA).

The team member who receives the call will determine, in consultation with other members of the
Emergency Management Team as appropriate, whether a notification should be sent to the University of
the Potomac community. The Emergency Management Team will, without delay and considering the
safety of the community, determine the content of the notification and initiate the notification system,
unless issuing a notification will, in the professional judgment of responsible authorities, compromise
efforts to assist a victim or to contain, respond to, or otherwise mitigate the emergency. Ifitis
determined that an emergency notification should be sent, a member of the Emergency Management Team
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will send the notification via text message to the identified campus community using the University of the
Potomac’s notification procedure: email blast, one-to-one voice contact. The content of the notification
will be determined by members of the Emergency Management Team, and certain messages will be pre-
formulated to expedite the notification process.

After notification of an emergency or dangerous situation, the Emergency Management Team will
monitor events and circumstances and determine appropriate follow-up information that should be
disseminated, such as all-clear notices and updates about continuing steps taken to respond to the
emergency, including class cancellations. The Emergency Management Team shall also notify local
authorities, as appropriate.

Emergency Notification and Evacuation Testing

University of the Potomac will annually publicize its emergency response and evacuation procedures in
conjunction with annual tests of the emergency notification and evacuation plans. The emergency
notification system will be tested at least annually. These tests may include regularly scheduled drills,
exercises, and appropriate follow-through activities, designed for assessment and evaluation of
emergency plans and capabilities. Each calendar year, the Emergency Management Team will test the
notification system, evaluate the outcome, determine if any revisions to existing procedures are necessary,
and advise the University President of the date, time, and result of the annual test. In addition, test
evacuation procedures will be performed at least annually. A safety representative will be assigned to
coordinate evacuation tests and assist with evacuation in the event of an actual emergency. Tests may be
announced or unannounced and will be documented by Human Resources or the Facilities Manager.
Documentation will include a description of the test, the date and time, and whether it was announced or
unannounced.

Sexual Discrimination and Sexual Misconduct Policy

A. Purpose

University of the Potomac is committed to fostering an environment in which students, faculty, and staff
learn and work in an atmosphere free of unlawful discrimination, which includes instances of
harassment, exploitation, intimidation, or violence. The University regards domestic violence, dating
violence, sexual assault, sexual exploitation, sexual harassment, and stalking as serious offenses that may
result in suspension, expulsion, or termination of employment. Any such conduct shall be considered a
violation of this policy. This policy applies to all students, faculty, and staff, regardless of sexual
orientation or gender identity, as well as to third parties. Each University campus has personal safety and
sexual assault prevention programs in place and follows established procedures for reporting violations of
university policy and state/federal law, including contacting local law enforcement personnel and assisting
alleged victims.

This policy also applies to off-campus conduct if the conduct occurs in the context of an education
program or setting or had a continuing effect on a university location (campus or corporate facility).
Neither the University nor any officer, faculty member, staff member, or agent of the University shall
retaliate, intimidate, threaten, coerce, or otherwise discriminate against any individual for exercising their
rights or responsibilities under Title IX of the Education Amendments of 1972 or the Campus Sexual
Violence Elimination (SAVE) Act. The University will take strong responsive action against any
retaliation. The University encourages victims to report offenses to campus security, the Title IX
Coordinator, and to exercise their rights, if desired.

B. Jurisdiction
This policy applies to sexual or gender-based harassment that is committed by students, faculty, staff,
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University appointees, or third parties, whenever the misconduct occurs:

On University property or off University property, if: a) the conduct was in connection with a university
or University-recognized program or activity; or b) the conduct may have the effect of creating a hostile
environment for a member of the University community.

If the Title IX Coordinator determines that there is no jurisdiction, the Title IX Coordinator will offer to
assist the Complainant and, as appropriate, the Respondent, in finding appropriate campus and off-campus
resources for addressing the issue of concern.

C. Definitions of Terms in this Policy

“Advisor” means any individual who provides the Complainant or the Respondent with support,
guidance, or advice. “Complaint” is an allegation of sexual harassment, gender-based harassment or
sexual violence made under this policy.

“Complainant” refers to the individual who alleges that she/he has been the subject of sexual harassment,
gender-based harassment, or sexual violence, and can be a university student, employee (including all
full-time and part-time faculty and staff), or visitor. Under this policy, the alleged incident(s) may have
been brought to the University’s attention by someone other than the Complainant.

“Consent” is informed, freely given, and mutually understood. Consent requires an affirmative act or
statement by each participant. Silence or failure to resist does not, in and of itself, demonstrate consent.
Consent can be withdrawn at any time. Past consent to sexual activity between individuals does not
constitute consent to subsequent sexual activity between those individuals, and consent to one form of
sexual activity does not necessarily imply consent to other forms of sexual activity. If coercion,
intimidation, threats, and/or physical force are used, there is no consent. If a person is under the legal age
of consent, or mentally or physically incapacitated or impaired so that the person cannot understand the
fact, nature or extent of the sexual situation, there is no consent; this includes conditions due to alcohol or
drug consumption or being asleep or unconscious. Whether one has taken advantage of a position of
influence over another may be a factor in determining consent. The definition of consent does not vary
based upon a participant’s sex, sexual orientation, gender identity, or gender expression.

“Dating Violence” means a felony or misdemeanor crime of violence committed—
@) By a current or former spouse or intimate partner of the victim.
(i1) By a person with whom the victim shares a child in common.
(iii) By a person who is cohabiting with, or has cohabited with, the victimasa spouse
or intimate partner.

(iv) By a person similarly situated to a spouse of the victim under the domestic or family
violence laws of the jurisdiction in which the crime of violence occurred, or
v) By any other person against an adult or youth victim who is protected from that

person’s acts under the domestic or family violence laws of the jurisdiction in which
the crime of violence occurred.

“Domestic Violence” includes asserted violent misdemeanor and felony offenses committed by the victim’s
current or former spouse, current or former cohabitant, person with whom the victim shares a child in
common, person similarly situated to a spouse of the victim under domestic or family violence law, or
anyone else against whom an adult or youth victim is protected under domestic or family violence law.

“Fondling” means the touching of the private body parts of another person for the purpose of sexual
gratification, without the consent of the victim, including instances where the victim is incapable of
giving consent because of his/her age or because of his/her temporary or permanent mental incapacity.
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“Gender-based harassment” is unwelcome conduct of a nonsexual nature based on an individual’s actual
or perceived sex, including conduct based on gender identity, gender expression, and nonconformity with
gender stereotypes that is sufficiently serious that it alters the conditions of, or has the effect of
substantially interfering with an individual’s educational or work experience by creating an intimidating,
hostile, or offensive environment (hostile environment). The effect will be evaluated based on the
perspective of a reasonable person in the position of the Complainant. An example of gender-based
harassment would be persistent mocking or disparagement of a person based on a perceived lack of
stereotypical masculinity or femininity.

“Hostile environment” is an environment created when a person experiences unwelcome conduct related
to that person’s sex, pregnancy or related conditions, gender identity, gender expression, or sexual
orientation that 1) is sufficiently serious and objectively offensive to deny or limit a person’s ability to
participate in or benefit from the University’s programs, services, opportunities, or activities; or 2) has
the purpose or effect of unreasonably interfering with an individual’s employment.

A hostile environment can be created by anyone involved in a university program or activity (e.g.,
administrators, faculty members, students, and even guests). Mere offensiveness is not enough to create a
hostile environment. Although repeated incidents increase the likelihood that harassment has created a
hostile environment, a serious incident, such as a sexual assault, even if isolated, can be enough. In
determining whether harassment has created a hostile environment, consideration will be made not only as
to whether the conduct was unwelcome to the person who feels harassed, but also whether a reasonable
person in a similar situation would have perceived the conduct as objectively offensive. Also, the
following factors will be considered: 1) the degree to which the conduct affected one or more students’
education or an individual’s employment; 2) the nature, scope, frequency, duration, and location of incident
or incidents; 3) the identity, number, and relationships of persons involved; and 4) the nature of higher
education.

“Incapacitation” means any physical state when a person lacks capacity to give consent (e.g., when a
person is asleep or unconscious, when a person lacks capacity to give consent due to the use of drugs or
alcohol, or when an intellectual or other disability prevents the person from having the capacity to give
consent).

“Incest” means sexual intercourse between persons who are related to each other within the degrees wherein
marriage is prohibited by law.

“Intimidation” means to coerce by threat or to make timid or fearful.

“Quid pro quo” behavior involves express or implied demands for sexual favors in exchange for some
benefit (a promotion, a raise, a good grade or recommendation) or to avoid some detriment (termination,
demotion, a failing grade, denial of a fellowship) in the workplace or in the classroom. By definition, it
can only be perpetrated by someone in a position of power over another. One instance of “quid pro quo
harassment” violates this policy. Quid pro quo harassment may be a direct solicitation (“sleep with me or
else...”) or take more oblique forms of sexual propositions or dating invitations (“let’s discuss your
homework over a glass of wine at my house”). The person in the position of power (supervisor, faculty
member, etc.) does not have to make good on his or her demands or insinuations to have engaged in quid
pro quo behavior for the purposes of this policy.

“Rape” means the penetration, no matter how slight, of the vagina or anus with any body part or object,
or oral penetration by a sex organ of another person, without the consent of the victim.
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“Respondent” refers to the individual who is alleged to have committed sexual harassment, gender-based
harassment or sexual violence against a university student, employee, or visitor.

“Retaliation” is adverse treatment of an individual as a result of that individual’s reporting sexual
harassment, gender-based harassment or sexual violence, assisting someone with a report of sexual
harassment, gender-based harassment or sexual violence, or participating in any manner in an
investigation or resolution of a sexual harassment, gender-based harassment or sexual violence report.
Adverse treatment includes threats, intimidation, and reprisals by either a Complainant or Respondent or
by others such as friends or relatives of either a Complainant or Respondent.

“Sexual assault” is any form of sexual contact (i.e., any touching of the sexual or other intimate parts of a
person for the purpose of gratifying sexual desire of either party) that occurs without consent and/or using
force, threat of force, intimidation, or coercion. Any conduct that meets the definition of rape, fondling,
incest, or statutory rape constitutes a sexual assault.

“Sexual exploitation” means any actual or attempted abuse of a position of vulnerability, differential
power, or trust, for sexual purposes, including, but not limited to, profiting monetarily, socially, or
politically from the sexual exploitation of another.

“Sexual harassment” is unwelcome conduct of a sexual nature, including but not limited to unwelcome
sexual advances, requests for sexual favors, and other verbal, nonverbal, graphic, and electronic
communications, or physical conduct of a sexual nature. The following is a non-exhaustive list of some of
the types of conduct that might constitute sexual harassment depending on the totality of the
circumstances:
(i) Inappropriate or unwelcome physical contact or suggestive body language,
such as touching, groping, patting, pinching, hugging, kissing, or brushing
against an individual’s body.
(i) Verbal abuse or offensive comments of a sexual nature, including sexual
slurs, persistent or pervasive sexually explicit statements, questions, jokes
or anecdotes, degrading words regarding sexuality or gender, suggestive or
obscene letters, notes, or invitations.

(iii) Visual displays or distribution of sexually explicit drawings, pictures, or
written materials; or

(iv) Undue and unwanted attention, such as repeated inappropriate flirting, staring,
or making sexually suggestive gestures. For purposes of this policy, sexual
harassment also includes acts that violate an individual’s right to privacy in
connection with her/his body and/or sexual activity such as:

(v) Recording images (e.g., video, photograph) or audio of another person’s
sexual activity, intimate body parts, or nakedness without that person’s
consent.

(vi) Disseminating images (e.g. video, photograph) or audio of another person’s
sexual activity, intimate body parts, or nakedness, if the individual
distributing the images or audio knows or should have known that the
person depicted in the images or audio did not consent to such disclosure;
(vii) Viewing another person’s sexual activity, intimate body parts, or
nakedness in a place where that person would have a reasonable
expectation of privacy, without that person’s consent.

“Sexual violence” is an umbrella term that includes sexual assault, dating violence, and domestic partner
violence. Stalking, while not necessarily sexual in nature, can be a form of sexual violence depending
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upon the circumstances.

“Stalking” means engaging in a course of conduct directed at a specific person that would cause a
reasonable person to—

(1) Fear for the person’s safety or the safety of others; or

(1) Suffer substantial emotional distress.

For purposes of this definition, a course of conduct means two or more acts of stalking behavior. Stalking
behavior includes but is not limited to: following a person; threatening a person; appearing uninvited at a
person’s home, work, or school; making unwanted phone calls; sending unwanted emails or text
messages; leaving objects for a person; vandalizing a person’s property; injuring a person’s pet; and
monitoring or placing a person under surveillance. Stalking behavior may be conducted directly or
indirectly, through a third party, and may be conducted by any action, method, or device.

“Statutory Rape” means sexual intercourse with a person who is under the statutory age of consent.

“Unwelcome Conduct” is conduct that an individual did not request or invite and considers the conduct to
be undesirable or offensive. Whether conduct is unwelcome is determined based on the totality of the
circumstances, including various objective and subjective factors. The following types of information
may be helpful in making that determination: statements by any witnesses to the alleged incident;
information about the relative credibility of the parties and witnesses; the detail and consistency of each
person’s account; the absence of corroborating information where it should logically exist; information
that the Respondent has been found to have harassed others; information that the Complainant has been
found to have made false allegations against others; information about the Complainant’s reaction or
behavior after the alleged incident; and information about any actions the parties took immediately
following the incident, including reporting the matter to others.

“Visitor” is an individual who is present at a university campus or unit but is not a student or an
employee.

Prohibited Conduct

This policy prohibits quid pro quo behavior, sexual harassment that creates a hostile environment, gender-
based harassment that creates a hostile environment, sexual exploitation, and sexual violence against any
University student, employee, or visitor. In determining whether alleged conduct violates this policy, the
University will consider the totality of the facts and circumstances involved in the incident, including the
nature of the alleged conduct and the context in which it occurred. Any of the prohibited conduct defined
in this policy can be committed by individuals of any gender, and it can occur between individuals of the
same gender or different genders. It can occur between strangers or acquaintances, as well as people
involved in intimate or sexual relationships.

The following examples, while not an exhaustive list, demonstrate conduct that may violate this policy:

*  Observing, photographing, videotaping, or making other visual or auditory records of sexual
activity or nudity, where there is a reasonable expectation of privacy, without the knowledge and
consent of all parties.

»  Sharing visual or auditory records of sexual activity or nudity without the knowledge and consent
of all recorded parties and recipient(s)

* Sexual advances, whether or not they involve physical touching.

* Commenting about or inappropriately touching an individual’s body

* Requests for sexual favors in exchange for actual or promised job benefits, such as favorable
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reviews, salary increases, promotions, increased benefits, or continued employment.
* Lewd or sexually suggestive comments, jokes, innuendoes, or gestures
* Stalking

Title IX Policy

University of the Potomac adheres to the nondiscrimination requirements of District of Columbia Code §
2-1402.42. The University also complies with applicable federal civil rights laws and regulations,
including the Americans with Disabilities Act of 1990 (ADA), Section 504 of the Rehabilitation Act of
1973, Title IX of the Education Amendments of 1972, and Title VI of the Civil Rights Act of 1964.
University of the Potomac affirms that it will not discriminate on the basis of the actual or perceived
gender, gender identity or expression, race, color, national origin, ethnicity, religion, age, disability,
sexual orientation, veteran status, personal appearance, familial status, family responsibilities, political
affiliation, source of income or marital status in any of its policies, practices or procedures in accordance
with applicable federal, state and local laws, nor will it condone any acts of illegal discrimination by its
employees. This provision includes, but is not limited to, employment, admissions, testing, financial aid,
and educational services. If any student has a concern regarding discrimination, please contact Student
Services. If the discrimination concern is one regarding sexual discrimination, sexual harassment, or
sexual assault, please contact the Title IX Coordinator listed below immediately. If the discrimination
concern is one regarding disability discrimination, please contact the Disabilities Coordinator listed
below.

Title IX Coordinator

A. Duties

The Title IX Coordinator is charged with coordinating and overseeing the University’s centralized
response to ensure compliance with Title IX of the Education Amendments of 1972, which prohibits sex
discrimination, including sexual harassment, gender-based harassment, and sexual violence, in education
programs. The Title IX Coordinator communicates with all members of the University community
regarding Title IX and provides information about how individuals may access their rights. The Title IX
Coordinator shall keep all statistics related to Complaints filed under the policy and shall make efforts to
analyze the data related to such Complaints.

Where appropriate, the Title IX Coordinator will provide both parties with information about options for
obtaining medical and counseling services: information about making a criminal report, information
about receiving advocacy services, and information about other helpful campus and community
resources. The Title IX Coordinator will offer to coordinate with other campus officials, when
appropriate, to implement interim remedial measures such as no-contact orders, rearrangement of living
arrangements, or academic accommodations.

The Title IX Coordinator will review applicable University policies to ensure institutional compliance
with Title IX; monitor the University’s administration of its own applicable policies, including record
keeping, timeframes, and other procedural requirements; conduct training regarding Title IX and
prohibited conduct defined in this policy; and respond to any Complaint or report regarding conduct that
violates this policy. In this capacity, the Title IX Coordinator oversees the investigation and resolution of
such alleged misconduct, directs the provision of any remedial measures, and monitors the administration
of any related appeal. The Title IX Coordinator may delegate responsibilities under this policy to
designated administrators, who will be appropriately trained.

The University Title IX Coordinator shall take prompt and effective steps reasonably calculated to end any
sexual harassment, gender-based harassment or sexual violence, including: (i) taking interim measures;
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(ii) preventing retaliation; (iii) providing the Complainant and the Respondent with periodic status
updates of the investigation and notice of outcome of the investigation; (iv) informing the Complainant of
her/his right to file a criminal Complaint; (v) coordinating with law enforcement agencies, as appropriate,
after consultation with Public Safety; (vi) maintaining all documents of the investigation; and (vii)
drafting a report of findings, which is to be submitted to the University President.

Washington, DC Campus/Online VA Campus
Title IX Coordinator Title IX Coordinator
1401 H Street, N.W., Suite 100, 7799 Leesburg Pike, Suite 200
Washington, D.C. 20005 Falls Church, VA 22043
(202)274-2300 (202) 274-2304
titleix@potomac.edu titleix@potomac.edu

B. Responsibility to Investigate

In order to protect the safety of the campus community, the Title IX Coordinator may investigate
allegations of violations of this policy even absent the filing of a formal Complaint or report, or if a
Complaint or report has been withdrawn. The Title IX Coordinator may need to proceed with an
investigation even if a Complainant specifically requests that the matter not be pursued. In such a
circumstance, the Title IX Coordinator will consider the Complainant’s articulated concerns, the best
interests of the campus community, the age of the Complainant, fairness to all individuals involved, and
the University’s obligations under Title IX.

Proceedings under this policy may be carried out prior to, simultaneously with, or following civil or
criminal proceedings off campus. Neither a decision by law enforcement regarding prosecution nor the
outcome of any criminal proceeding will be considered determinative of whether a violation of this policy
has occurred. Complainants have a right to proceed simultaneously with a criminal investigation and a
Title IX investigation, and the institution may defer its investigation for a limited time for fact gathering
but then will promptly resume its investigation.

Anonymous and Third-Party Reporting

The Title IX Coordinator accepts anonymous and third-party reports of conduct alleged to violate this
policy and will follow up on such reports. The individual making the report is encouraged to provide as
much detailed information as possible to allow the Title IX Coordinator to investigate and respond as
appropriate. The Title IX Coordinator may be limited in the ability to investigate an anonymous report
unless enough information is furnished to enable the Title IX Coordinator to conduct a meaningful and fair
investigation.

The Title IX/Incident Report form can be found on the university’s website:
https://potomac.edu/students/title-ix-policy/ .

Programs to Prevent Dating Violence, Domestic Violence, Sexual Assault, and Stalking

Our commitment to community safety extends beyond response and enforcement to include proactive
prevention initiatives. We have developed and implemented a comprehensive suite of programs designed
to prevent dating violence, domestic violence, sexual assault, and stalking. These programs aim to foster a
culture of respect, consent, and safety through education, awareness, and community engagement.

Program Objectives
The primary objectives of our prevention efforts are to:
e Increase awareness and understanding of the dynamics of dating violence, domestic violence,
sexual assault, and stalking.
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e Educate community members on recognizing warning signs of abusive behavior and
promoting healthy relationships.

e Equip individuals with the skills and knowledge to intervene safely and effectively as
bystanders.

e Promote a shared sense of responsibility for preventing these forms of violence.

¢ Ensure that victims and survivors are aware of and can easily access available support
services and resources.

Resources for Victims and Survivors

A key component of our prevention work is ensuring that those affected by violence know where to turn
for help. We actively promote and distribute information about available resources. This includes:

A dedicated, confidential hotline for immediate support and safety planning.

Referrals to counseling services, legal aid, and victim advocacy programs.

Information on obtaining protective orders and navigating the criminal justice system.

Access to emergency shelter and housing assistance through our partner organizations.

Grievance Procedures

The University will take prompt and appropriate action to: (1) thoroughly, promptly, and impartially
investigate Complaints; and (2) prevent, correct, and, if necessary, discipline individuals who engage in
behavior that violates this policy. The following procedures should be followed whenever a person
believes that they have witnessed or been the subject of discrimination, harassment, or retaliation based
on sex or gender. These procedures also apply to students and employees in our online environment. If an
individual feels they have been harassed in any way, the student should immediately contact the Title IX
Coordinator. Students and employees should report the offending incident or conduct promptly. Timely
reporting is vital to the University’s ability to investigate Complaints and take appropriate action. Prompt
reporting also discourages further misconduct. Students and employees are encouraged to report offensive
conduct even if similar conduct was not reported in the past. The Title IX Coordinator has the discretion
to consolidate multiple Complaints or reports into a single investigation if evidence relevant to one
incident might be relevant to the others.

In reviewing a Complaint, the Title IX Coordinator determines whether there is a preponderance of
evidence to believe that an individual engaged in a violation of this policy. This means that individuals
are presumed not to have engaged in alleged conduct unless a “preponderance of the evidence” supports a
finding that the conduct has occurred. This “preponderance of the evidence” standard requires that the
evidence supporting each finding be more convincing than the evidence in opposition to it.

The sexual history of the Complainant and/or the Respondent will generally not be used in determining
whether a violation of this policy has occurred. However, in certain circumstances, the sexual history
between parties may have limited relevance. For example, if consent is at issue, the sexual history between
the parties may be relevant to determining whether consent was sought and given during the incident in
question, although it must be remembered that even in the context of a relationship, consent to one sexual
act does not constitute consent to another sexual act, and consent on one occasion does not constitute
consent on a subsequent occasion. In addition, under very limited circumstances, sexual history may be
relevant to explain injury, to provide proof of a pattern, or for another specific question raised by an
allegation.

University Complaints and Reporting
The University strives to provide a prompt, fair, and impartial process from the initial investigation to the
result. The University encourages members of the campus community to identify potential violations of
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this policy so we may create the welcoming atmosphere necessary for you to work and learn. The
reporting and grievance process shall be conducted by officials who, at a minimum, receive annual training
on the issues related to dating violence, domestic violence, sexual assault, and stalking, and on how to
conduct an investigation and hearing process that protects the safety of victims and promotes
accountability. The University also provides the Complainant and the Respondent with the same
opportunities to have others present during any institutional disciplinary proceeding, including the
opportunity to be accompanied to any related meeting or proceeding by the advisor of their choice. The
University does, however, reserve the right to establish restrictions (applicable to both the Complainant
and the Respondent) regarding the extent to which the advisor may participate in the proceedings.
Nonetheless, the University will not limit the choice of advisor or presence for either the Complainant or
the Respondent.

Complaints and third-party reports of discrimination should be made to the Title IX Coordinator. The
Title IX Coordinator is trained to help you find the resources you might need, to explain all reporting
options, and to respond appropriately to conduct of concern. All instances of retaliation should be
reported and will be addressed in the same manner. The Title IX Coordinator coordinates and tracks all
Complaints and reports under this procedure. The contact information for the Title IX Coordinator is
listed below.

Washington, DC Campus/Online VA Campus
Title IX Coordinator Title IX Coordinator
1401 H Street, N.W., Suite 100, 7799 Leesburg Pike, Suite 200
Washington, D.C. 20005 Falls Church, VA 22043
(202)274-2300 (202) 274-2304
titleix@potomac.edu titleix@potomac.edu

A person wishing to file a Complaint should submit a written statement to the Title IX Coordinator. The
Complaint should specify: 1) the name of the individual(s) against whom the Complaint is made; 2) the
nature of the alleged offense; 3) the specifics of the offending incident(s) with precise details (what
happened, who was present, when, where, any reasons why they believe the action was taken); 4) the
names of any witnesses to the events; and 5) the date and signature of the person making the Complaint. It
is recommended that as much information as possible be provided regarding the offending incident or
conduct.

A. Criminal Reporting

Please remember that if someone is in immediate danger or needs immediate medical attention, the first
place to report is 911. Some forms of discrimination and harassment may also be crimes, and criminal
reports should be made to law enforcement, even if it is uncertain whether the conduct is a crime. Calling
local law enforcement can help you: obtain emergency and nonemergency medical care; get immediate
law enforcement response for your protection; understand how to provide assistance in a situation that
may escalate to more severe criminal behavior; arrange a meeting with victim advocate services; find
counseling and support; initiate a criminal investigation; and answer questions about the criminal process.

B. University Reporting

The University encourages individuals who have experienced sexual harassment, gender-based
harassment or sexual violence (referred to in this policy as “Complainants”) to report the
incident(s) to campus authorities, even if they have reported the incident to outside law enforcement, and
regardless of whether the incident took place on or off-campus. Such reporting will enable Complainants
to get the support they need and provide the University with the information it needs to take appropriate
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action. Individuals should be aware that there are employees at their university whom they can speak with
on a strictly confidential basis before determining whether to make a report to local law authorities. All
information in connection with the Complaint, including the identities of the Complainant and the
Respondent, will be kept as confidential as possible and will only be shared with those who have a
legitimate need for the information.

C. Conflicts

If there is a Complaint about the Title IX Coordinator or any staff member that is part of the Title IX
Coordinator, or if the Title IX Coordinator has a Complaint, that Complaint should be filed with the
President of the University. If the President agrees, the President will appoint another trained individual to
take the place of the Title IX Coordinator for purposes of the Complaint. If the President is the
Respondent, the investigation will be handled by the University Title IX Coordinator or her/his designee.

Initial Assessment of Complaints

The investigative process is initiated when the Title IX Coordinator receives a Complaint or report of a
violation of this policy. The Title IX Coordinator will conduct an initial assessment. Following the initial
assessment, the Title IX Coordinator may take any of the following actions:

» Ifthe Title IX Coordinator determines that the Complaint, even if substantiated, will not rise
to the level of a policy violation, the Title IX Coordinator may dismiss the Complaint.

+ Ifthe Title IX Coordinator determines that the Complaint is outside the scope of this policy, the
Title IX Coordinator may refer the Complaint to another office for review.

»  If the Title IX Coordinator determines that the Complaint or report would, if substantiated,
constitute a violation of this policy, the Title IX Coordinator will determine appropriate
interim measures and initiate an investigation.

Interim/Protective Measures

Upon receipt of a Complaint or report of a violation of this policy, the University will provide reasonable
and appropriate interim/protective measures designed to preserve the Complainant’s educational
experience, the safety of all parties and the broader University community, maintain the integrity of the
investigative and/or resolution process, and deter retaliation. The University may provide
interim/protective measures regardless of whether the Complainant seeks formal disciplinary action.
Interim/protective measures may include:

* Access to counseling services and assistance in arranging an initial appointment.

* Rescheduling exams and assignments.

* Change in class schedule, including the ability to transfer course sections or withdraw from a
course.

*  Change in work schedule or job assignment.

* Providing medical services.

* Imposition of an on-campus “no contact order,” an administrative remedy designed to
curtail contact and communications between two or more individuals.

* Barring individuals from coming on campus for a period to time; and/or

* Any other remedy that can be used to achieve the goals of this policy.

Any interim measures will not disproportionately impact the Complainant. Requests for interim measures
may be made by or on behalf of the Complainant to any University official, including the Title IX
Coordinator. The Title IX Coordinator is responsible for ensuring the implementation of interim measures
and coordinating the University’s response with the appropriate offices on campus.
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All individuals are encouraged to report concerns about the failure of another to abide by any restrictions
imposed by an interim measure. The University will take immediate action to enforce a previously
implemented measure, and disciplinary penalties can be imposed for failing to abide by a university-
imposed measure.

D. Resolution

If a Complainant chooses to file a Complaint, the Respondent shall, absent concerns about confidentiality,
be notified that a Complaint has been filed and of the allegations in the Complaint. The Title IX
Coordinator must interview the Respondent and receive any statements and evidence (including a list of
potential witnesses) the Respondent wishes to offer. Note, both the Complainant and Respondent may have
an adviser present with them during any meeting with the Title IX Coordinator.

There are two avenues for resolution of an alleged policy violation: 1) informal resolution and 2) formal
resolution. The Complainant has the option to proceed informally, when permissible. In cases involving
allegations of sexual assault or sexual exploitation, informal resolution is not appropriate, even if
both the Complainant and Respondent indicate a preference for informal resolution. The Title IX
Coordinator is available to explain the informal and formal resolution procedures.

L. Informal Process and Resolution

If the Complainant, the Respondent, and the Title IX Coordinator all agree that an informal resolution
should be pursued, the Title IX Coordinator (or her/his designee) shall attempt to facilitate a
resolution of the conflict that is agreeable to all parties. Under the informal process, the Title IX
Coordinator shall be required only to conduct such fact-finding as is useful to resolve the conflict and
as necessary to protect the interests of the parties, the University, and the community. The official to
whom the request is directed must determine whether informal resolution is appropriate,
considering the severity of the alleged harassment and the potential risk of a hostile environment for
others in the community. Typically, an informal investigation will be completed within twenty (20)
days of receipt of the Complaint. If it becomes necessary to extend the process, both parties will be
notified of a revised expected resolution timeframe.

A Complainant or Respondent always has the option to request a formal investigation. The Title IX
Coordinator also always has the discretion to initiate a formal investigation. If at any point during the
informal process, the Complainant, the Respondent, or the Title IX Coordinator wishes to cease the
informal process and to proceed through formal grievance procedures, the formal process outlined
below will be invoked.

The informal resolution must adequately address the concerns of the Complainant, as well as the
rights of the Respondent and the overall intent of the University to stop, remedy and prevent
violations of this policy. (Informal actions might include but are not limited to providing training to a
work unit; having an informal discussion with an individual whose conduct, if not stopped, could rise
to the level of discrimination, or create a hostile environment; or having a confidential conversation
with a supervisor or instructor). The informal resolution process will not, however, be used in cases
of sexual exploitation or sexual violence.

II. Formal Investigation and Resolution

Individuals are encouraged to report any alleged violation of this policy directly to the Title IX
Coordinator. In order to do so, individuals may use the Complaint procedures as specified in Section
VII or schedule an appointment with the Title IX Coordinator.
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I11. Investigation, Disciplinary. and Appeal Procedures

i. Investigation and Adjudication

When the Title IX Coordinator receives a Complaint or report alleging that a student violated this
policy, the Title IX Coordinator will appoint a three-person investigative panel of administrators
and/or outside investigators. The investigative panel will conduct an inquiry and determine, by a
preponderance of the evidence, whether this policy was violated. All panelists will have training in
investigating and evaluating conduct prohibited under the policy. The panelists will also be impartial
and unbiased.

The Title IX Coordinator will provide to the panel the Complaint, any statements of the
Complainant and the Respondent, and any evidence or witness lists provided by the parties. The
panel will interview the parties to the Complaint separately. Each party may select an adviser of
their choice who may accompany them to any meeting or related proceeding, but the adviser may
not participate in the interview process. All three members of the panel will participate in interviews
with the Complainant and the Respondent. The panel will interview witnesses as necessary and may,
at its discretion, delegate witness interviews to one or two of the panelists. Witnesses may not bring
advisers. In all meetings, at least one member of the panel will serve as

note taker. At the conclusion of each interview, the panelists will review the notes with the
interviewee.

The panel will prepare a case file of all interview summaries, witness statements, and other
documents. The file, redacted of personally identifiable information as necessary, will be shared
with the Complainant and the Respondent. The panel will describe in writing for the parties the
charges that will be adjudicated.

After reviewing the file, each party will have an opportunity: (1) to meet again with the panel, (2) to
respond in writing to the panel, and (3) to request the collection of other information by the panel,
including the interviewing of additional witnesses. If any additional information is gathered, it will be
shared with both parties, and each will have the opportunity for further response. The panel will
designate reasonably prompt timeframes to ensure a timely completion of the process but also an
adequate opportunity for both sides to respond thoroughly to the information gathered in the
investigation.

Following the investigation, the panel will meet to determine, by a majority decision, whether the
Respondent, based on the preponderance of evidence standard, violated University policy. The panel
will prepare a report, which will include findings of fact, findings of responsibility, and the panel’s
rationale. All members of the panel must endorse the report as a record of their deliberations and
rationale.

ii. Penalties

If a student is found responsible for violating University policy, the entire case file will be forwarded
to the Chief Academic Officer, who will determine the penalty. Penalties will be determined based
on the seriousness of the misconduct and the student’s previous disciplinary history (if any).
Remedial measures will be determined based on the need to afford the parties an educational
environment free from discrimination under Title IX. The findings regarding fact and responsibility,
as well as the decision regarding the penalty in cases where violations of university policy have
occurred, will be conveyed to the parties at the same time in writing. The notification will include
the parties’ appeal rights.
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If a student is found responsible for violating University policy, the Office of the Chief Academic
Officer will record the penalty and retain records in accordance with protocols for all other
disciplinary cases. In all cases, the case file will also be archived by the Title IX Coordinator.

iii. Rights of Appeal

Both parties, the Complainant and the Respondent, have equal rights to an impartial appeal. All
appeals and appeal responses should be filed with the Title IX Coordinator. All appeals will be
referred to appellate body composed of three of the following persons: the President or CEO, the
Chief Academic Officer, and the Academic Dean or Program Chair. All members of the appellate
body will have training regarding Title IX and prohibited conduct defined under this policy. The
members of the appellate body will be impartial and unbiased. If any member of the appellate body
cannot maintain impartiality, or is involved in the Complaint, that person shall be recused from the
matter and the remaining members shall appoint an appropriately trained replacement.

A Complainant or Respondent may file a written appeal on the grounds that: (1) there is substantial
relevant information that was not presented and reasonably could not have been presented during the
investigation; (2) the imposed penalty does not fall within the range of penalties imposed for similar
misconduct, or (3) there was procedural unfairness during the disciplinary process.

The purpose of an appeal is not to initiate a review of substantive issues of fact or a new
determination of whether a violation of University rules has occurred. The appellate body may
decide to uphold the original decision of the panel and/or the deans; to alter the imposed penalty; or
to return the case to the panel for additional proceedings or other action.

The deadline for filing an appeal is one week from the date the parties are notified of the decision. If
either party files an appeal, the University will notify the other party in writing, provide that party
with the appeal, and permit that party three (3) days to file a response. The University will also
provide the appealing party with a copy of any response. The University will notify both parties and
will be notified simultaneously, and in writing, of the outcome of the appeal. Although the timing for
final determinations on appeals may vary, it is expected that a decision on a typical appeal should
take thirty (30) days from the date the Title IX Coordinator receives the response to the appeal (or
the time for filing such response has lapsed).

iv. Student Enrollment

Pending action by the panel on the charges or pending an appeal, the Respondent may be permitted to
attend classes, and make use of some or all University facilities, except for circumstances relating to
the physical or emotional safety or well-being of a member (or members) of the University
community, or the ability of the University to carry out its essential functions. Certain restrictions
may be imposed by the deans on the Respondent in order to provide the Complainant with an
educational environment free from discrimination under Title IX.

The Respondent should understand that if the decision of the panel proves adverse, and if an appeal
proves unsuccessful, the penalty will normally be considered effective as of the date of the original
decision.

For students, in cases adjudicated prior to the last day of classes, if the final decision is a separation
from the University (i.e., suspension, suspension with conditions, or expulsion), the Respondent
will normally not earn credit for the semester in which the infraction occurred. If the Respondent
has successfully completed course requirements while awaiting the final disposition of the matter,
obtaining credit for the semester will be at the discretion of the Chief Academic Officer. Pending an
investigation and adjudication or the Respondent’s decision about whether to appeal a separation
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from the University or the withholding of the degree, and/or while an appeal is in process, an
administrative hold will be placed on the Respondent’s University transcript. Should the
Respondent decide not to appeal a separation or the withholding of the degree, or should an appeal
not result in an alteration of the Chief Academic Officer’s decision to dismiss the Respondent or
withhold the degree, the registrar will record the fact of the penalty on the Respondent’s transcript.

Disciplinary Procedures Where One Party is a Member of the University Community, and
the Other Party is a Non-Member of the University Community

When a third party, (i.e., a non-member of our University community) is involved as a Complainant or a
Respondent, the University will use disciplinary procedures that are generally consistent with the
disciplinary procedures stated in sections X(A) through X(B), appropriately modified based on the
particular circumstances involved and taking into account privacy requirements and the like. In no case
will a member of our community (i.e., current student, faculty member, or staff member) be afforded lesser
rights or lesser opportunities to participate in the disciplinary proceeding than the non-member of the
University community.

Other Investigation and Resolution Procedures

If a Complaint or report of conduct prohibited by this policy is made against multiple individuals, an office,
or the University in general, the Title IX Coordinator will review the matter and take appropriate action, in
accordance with this policy. The Title IX Coordinator may investigate, using investigative and disciplinary
procedures that are generally consistent with those stated in this policy, appropriately modified based on
the circumstances involved.

Range of Penalties under This Policy and Disciplinary Procedures
Members of the University community may be subject to disciplinary penalties for violating this policy.

A. Additional Accommodations
If a Respondent is found responsible for violating this policy, the Complainant may request
accommodation not already in place, such as a one-way no contact order. The University will promptly
implement the accommodation as appropriate. In no circumstance will the burden of accommodation be
placed on the Complainant. The accommodation shall be effective even if the Respondent files an appeal
or if such an appeal is pending.

B. Penalties Applicable to Students

1. For violations of this policy by students, in general, the penalties, in ascending order of severity,
are:

i. Warning: A formal admonition that does not become part of an individual’s permanent
record, but that may be considered in judging the seriousness of any future violation.

ii. Disciplinary Probation: A more serious admonition assigned for a definite amount of time.
It implies that any future violation, of whatever kind, during that time, may be grounds for
suspension, suspension with conditions, or in especially serious cases, expulsion from the
University. Disciplinary probation will be considered in judging the seriousness of any
subsequent infraction, even if the probationary period has expired.

Disciplinary probation appears on an individual’s permanent record at the University (but
not on the transcript) and may be disclosed by the Chief Academic Officer in response to
requests for which the student has given permission or as otherwise legally required.
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iii.

iv.

vi.

vii.

Withholding of Degree: In cases involving students in their final semester, the University
may withhold a student’s degree for a specified period. This penalty is imposed instead of
suspension at the end of the final year of study when all other degree requirements have
been met. A withheld degree is recorded on a student’s transcript. Relevant information
remains on the student’s permanent record at the University and may be disclosed by the
Chief Academic Officer in response to requests for which the student has given permission or
as otherwise legally required.

Suspension: Removal from membership in the University for a specified period. A
suspension is recorded on a student’s transcript. Relevant information remains on the
student’s permanent record at the University and may be disclosed by the Chief Academic
Officer in response to requests for which the student has given permission or as otherwise
legally required.

Suspension with Conditions: Removal from membership in the University for at least the
period specified by the suspension, with the suspension to continue until certain conditions,
stipulated by the appropriate body applying this penalty, have been fulfilled. These
conditions may include, but are not limited to, restitution of damages, formal apology, or
counseling. A suspension with conditions is recorded on a student’s transcript. Relevant
information remains on the student’s permanent record at the University and may be
disclosed by the Chief Academic Officer in response to requests for which the student has
given permission or as otherwise legally required.

Expulsion: Permanent removal from membership in the University, without any
opportunity for readmission to the community. Expulsion is recorded on a student’s
transcript. Relevant information remains on the student’s permanent record at the
University and may be disclosed by the Chief Academic Officer in response to requests for
which the student has given permission or as otherwise legally required.

Censure: University censure can be added to any of the penalties listed above, except
warning. Censure indicates the University’s desire to underscore the seriousness of the
violation and the absence of mitigating circumstances and to convey that seriousness in
response to future authorized inquiries about the given individual’s conduct.

2. The following may accompany the preceding penalties, as appropriate:

i.

Restriction of Access to Space, Resources, and Activities: When appropriate in

cases involving behavioral misconduct between members of the community, restrictions
may be placed on access to space and/or resources or on participation in activities to limit
opportunities for contact among the parties.

ii.

Educational Refresher Programs: In addition to any of the penalties listed

above, a student may be required to participate in educational refresher programs
appropriate to the infraction.

C. Penalties Applicable to Faculty and Staff Members
For violations of this policy by faculty or staff members, disciplinary penalties may include (in
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accordance with the employment policies governing the employee in question) counseling or
training, written warning, financial penalty, unpaid leave of absence, suspension, demotion or
termination in accordance with the employment policies governing the specific employee.

D. Action Against Visitors

In cases where the person accused of sexual harassment, gender-based harassment or sexual
violence is neither a university student nor a university employee, the University’s ability to act
against the accused is extremely limited. However, the University shall take all appropriate
actions within its control, such as restricting the visitor’s access to campus. In addition, the
matter shall be referred to local law enforcement for legal action where appropriate.

No Disciplinary Action

In cases where a determination is made not to bring disciplinary action, the Title IX Coordinator shall
inform the Complainant and the Respondent of that decision contemporaneously, in writing, and shall
offer counseling or other support services to both the Complainant and the Respondent.

Mediation

While mediation is not permitted in cases where sexual violence is alleged, it may be appropriate where
sexual harassment or gender-based harassment allegations have been made by a student or employee, but
there is no allegation of sexual violence. Mediation is a process whereby the parties can participate in a
search for fair and workable solutions. Mediation requires the consent of both the Complainant and the
Respondent but does not require the Complainant and Respondent to meet face-to- face. Either party,
however, has the right to end the mediation at any time and proceed with the investigation process. A
Respondent who is covered by a collective bargaining agreement may consult with and have a union
representative present at any mediation session.

Timin

The University shall make every reasonable effort to ensure that the investigation and resolution of a
Complaint are carried out as timely and efficiently as possible. The Title IX Coordinator or designee may
extend this timeframe for good cause, including but not limited to law enforcement involvement, the
number of witnesses to be interviewed, and University breaks. The University will make all reasonable
efforts to apprise the parties of the progress of the investigation. While some Complaints may require
extensive investigation, whenever possible, the investigation of Complaints should be completed within
sixty (60) calendar days of the receipt of the Complaint. If there is a delay in completing the investigation,
the Title IX Coordinator shall notify the Complainant and the Respondent in writing.

Although cooperation with law enforcement may require the University to temporarily suspend the fact-
finding aspect of a Title IX investigation, the University will promptly resume its Title IX investigation
as soon as it is notified by the law enforcement agency that the agency has completed the evidence-
gathering process. The University will not, however, wait for the conclusion of a criminal proceeding to
begin its own investigation and, if needed, will take immediate steps to provide interim measures for the
Complainant.

The University Procedures set out reasonably prompt timeframes for proceedings thereunder, including a
description of factors that may extend the timeframes, such as the complexity of the investigation, and/or
the severity and extent of the alleged conduct. All steps under these procedures shall take place with
reasonable promptness, considering the complexity of any case and the severity and extent of alleged
conduct. Timeframes for all phases of the disciplinary process, including the investigation, any related
disciplinary proceedings, and any related appeal, apply equally to both Complainant and Respondent.
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False and Malicious Allegations

Members of the University community who make false and malicious Complaints of sexual harassment,
gender-based harassment, sexual exploitation, or sexual violence, as opposed to Complaints which, even if
erroneous, are made in good faith, may be subject to disciplinary action.

External Complaints

If you have filed a complaint with the University and believe the University's response was inadequate,
or if you believe you have been subjected to discrimination on the basis of race, color, national origin,
sex, disability, age, or retaliation, you may file a complaint with the Office for Civil Rights (OCR), U.S.
Department of Education. In certain circumstances, complaints may also be filed with the Educational
Opportunities Section (EOS) of the Civil Rights Division, U.S. Department of Justice. Individuals also
retain the right to file complaints with other appropriate federal, state, or local agencies alleging
violations of applicable laws.

Filing a complaint with the University does not preclude an individual from filing a complaint with an
external agency. Complainants may file complaints with external agencies at any time, regardless of
whether they choose to pursue the University's internal complaint procedures.

The University may coordinate with outside law enforcement authorities to avoid interfering with their
activities and, where appropriate, obtain information regarding their investigations. However, neither a
law enforcement decision regarding prosecution nor the outcome of any criminal proceeding determines
whether a violation of University policy has occurred. The University may proceed with its own
investigation and resolution process independently of any criminal investigation or proceeding.

University obligations under this Policy

In addition to addressing possible violations of this policy, the University has the following obligations:

1) Dissemination of Policies, Procedures and Notices. The Title IX Coordinator, in coordination with the
other appropriate offices, is responsible for the wide dissemination of the following on her/his campus: (i)
this Policy; (ii) the University’s Notice of Non- Discrimination; (iii) the Title IX Coordinator’s name,
phone number, office location, and email address; and (iv) contact information for the campus Public
Safety Office. Such dissemination shall include posting the documents and information on the University
website and including them in any student or faculty handbooks.

A. Confidential Employees

Although there is no one directly employed by the University to whom University employees can speak
on a confidential basis regarding sexual harassment, gender-based harassment, or sexual violence,
confidential community counseling resources are available throughout Washington, DC, Maryland, and
Virginia.

B. “Responsible” Employees

“Responsible” employees have a duty to report incidents of sexual harassment, gender-based harassment,
or sexual violence, including all relevant details, to the Title IX Coordinator. Such employees are not
permitted under any circumstances to maintain a Complainant’s confidentiality. To the extent possible,
information reported to responsible employees will be shared only with the Title IX Coordinator, the
“responsible” employee’s supervisor, and other people responsible for handling the University’s response
to the report. Before a Complainant reveals any information to a responsible employee, the employee
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shall advise the Complainant of the employee’s reporting obligations—and if the Complainant wants to
maintain confidentiality, direct the Complainant to confidential resources.

The University has designated the following individuals as “responsible” employees: (i) Title IX
Coordinator and her/his staff, (ii) President and CEO, (iii) Provost, (iv) Director, IRA, (v) Academic
Dean, (vii) Core Faculty member or (vii) Designee. Once a responsible employee (that is not the Title IX
Coordinator or her/his staff) receives such information, that employee will inform the Title IX
Coordinator of the report.

Confidentiality, Requests Not to Conduct Investigations, or Not to Report to Outside Law
Enforcement

If a Complainant requests that an investigation not be conducted, the Title IX Coordinator will consider
the reasons for the request, including concerns about the age and continued safety of the person reportedly
harmed and members of the campus community. The Title IX Coordinator must also balance
considerations about the continued health and safety of members of the community against a reporter’s or
Complainant’s desire not to have the report investigated. In cases when a reporter or Complainant does
not want to have a report investigated, but the Title IX Coordinator has concerns that not taking formal or
informal action might endanger the health or safety of members of the campus community, the Title [X
Coordinator will initiate confidential consultation with appropriate individuals to analyze the situation and
assist in determining appropriate measures to take. The Title [X Coordinator will make the ultimate decision
about whether to conduct a formal investigation or respond to the report in another manner, including
taking informal actions, such as those described above.

Parties in these processes, including the Complainant, Respondent, and witnesses, have privacy rights
and reasonable expectations of confidentiality in the investigation of matters subject to this procedure.

In addition, the integrity of the process depends on ensuring reasonable expectations of confidentiality.
The Title IX Coordinator will keep confidential the Complaint, report, witness statements, and any other
information provided by the Complainant, Respondent, or witnesses and will disclose this information
only to the Complainant, Respondent, or witnesses, as necessary to give fair notice of the allegations and
to conduct the investigation; to law enforcement consistent with state and federal law; to other
University officials as necessary for coordinating interim measures or for health, welfare, and safety
reasons, and to government agencies that review the University’s compliance with federal law.
Information about Complaints and reports, absent personally identifiable information, may be reported to
university officials, and external entities for statistical and analysis purposes pursuant to federal and state
law and University policy.

After a report of an alleged incident of sexual harassment, gender-based harassment, sexual exploitation,
or sexual violence has been made to the Title X Coordinator, a Complainant may request that the matter
be investigated without her/his identity or any details regarding the incident being divulged further.
Alternatively, a Complainant may request that no investigation into an incident be conducted or that an
incident not be reported to outside law enforcement.

In all such cases, the Title IX Coordinator will weigh the Complainant’s requests against the
University’s obligation to provide a safe, non-discriminatory environment for all students,
employees, and visitors, including the Complainant. A decision to maintain confidentiality does not mean
that confidentiality can be absolutely guaranteed in all circumstances, but only that all efforts will be
undertaken to keep information confidentially consistent with law.

If the Title IX Coordinator determines that she/he will maintain confidentiality as requested by the
Complainant, the University will take all reasonable steps to investigate the incident consistent with the
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request for confidentiality. However, a university’s ability to meaningfully investigate the incident and
pursue disciplinary action may be limited by such a request. In any event, the University is required to
abide by any laws mandating disclosure, such as Jeanne Clery Campus Safety Act. However, notification
under the Jeanne Clery Campus Safety Act is done without divulging the Complaint’s identity. If the
Title IX Coordinator determines that the University must report the incident to outside law enforcement,
the University will cooperate with any criminal investigation, which may include providing the outside
law enforcement agency with any evidence in its possession relating to the incident.

An individual who speaks to a University employee about sexual harassment, gender-based harassment,
sexual exploitation or sexual violence should be aware that employees fall into three categories: (1)
“confidential” employees, who have an obligation to maintain a Complainant’s confidentiality regarding
the incident(s); (2) “responsible” employees, who are required to report the incident(s) to the Title IX
Coordinator; and (3) all other employees, who are strongly encouraged but not required to report the
incident(s).

Faculty-Student Relations

No University faculty member shall have romantic or sexual relations with a student who is enrolled in a
course taught by that faculty member, or who is otherwise subject to the faculty member’s academic
supervision. A student is considered enrolled in a faculty member’s course until such time as a final grade
for the course has been submitted to the Registrar; other forms of academic supervision conclude upon
the submission of a final grade to the Registrar (where applicable) or upon the student’s completion of all
supervised work. The University Chief Academic Officer may grant an exception to this policy in
extraordinary cases.

Fraternizing

University of the Potomac prohibits romantic, sexual, and exploitative relationships between university
employees and students. In the event that any such relationship is reported and confirmed, the administrator
or staff member will be subject to disciplinary procedures up to and including termination of employment
in the case of administrators and staff members, or dismissal for cause in the case of faculty members.
Under no circumstances should employees or former employees contact students or other employees via
text messaging unless approved by their supervisor. Similarly, employees are prohibited from engaging in
improper fraternization with students online. This includes interacting or engaging in personal
communications on social networking sites.

Faculty and staff are prohibited from accepting gifts, money, or other tangible items from students. There
may be an exception in circumstances in which the spouse or partner of a university employee is a student
at University of the Potomac; as such, this fraternization policy may not apply in all respects. Regardless,
the employee is required to inform his/her supervisor of the situation in order to analyze and address it, as
appropriate.

Retaliation

This policy prohibits retaliation, including threats, intimidation, coercion, or discrimination (including
harassment), against any person who reports sexual harassment, gender-based harassment, sexual
exploitation, or sexual violence. This policy further prohibits retaliation against any person who assists
someone making a report of sexual harassment, gender-based harassment, or sexual violence, or
participates in any manner in an investigation or resolution of a sexual harassment, gender-based
harassment, or sexual violence Complaint. Any allegations of retaliation for making a report under this
policy should be reported to the Title IX Coordinator and her/his staff, or the President if the Title IX
Coordinator is alleged to have engaged in the retaliation.
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Drug and Alcohol Policies/Drug Free Campus

University of the Potomac complies with the Drug Free Workplace Act of 1990 and the Higher Education
Act Section 120a, 34 CFR 668.46(b) (4) (ii) and 34 CFR668.46 (b) (8). The University policy regarding
the possession, use, and/or sale of alcoholic beverages or illicit drugs on campus is governed by state and
municipal law.

The Drug-Free Workplace Act of 1988 and the Drug-Free Schools and Communities Act

Amendments of 1989 require that, as a condition of receiving funds or financial assistance under any
Federal program, the University create and maintain a drug-free environment and implement a program to
prevent the unlawful possession, use, or distribution of drugs, and the abuse of alcohol, by its students and
employees.

In addition to being a violation of Federal and State laws, the possession and/or use of alcohol, the
unlawful manufacture, distribution, dispensing, possession, or use of illegal controlled substances on
university campuses, off-campus sites, workplace sites of employees, or at any University-sponsored
event is prohibited. No one may use illegal substances, or abuse legal substances, including alcohol, in a
manner which impairs performance of assigned tasks. The University expects that individuals and groups
will conduct themselves and operate within the scope of the rules and regulations. Violators of this
prohibition are subject to criminal prosecution and/or disciplinary action, including reprimand, probation,
suspension or expulsion, and/or termination of employment.

Substance Abuse Education
Local, State & Federal Legal Sanctions

Violation of this policy can result in disciplinary action, up to and including termination of an employee
or dismissal of a student, even for a first-time offense.

There are numerous legal sanctions under local, State, and federal laws which can be used to punish
violators. Penalties can range from suspension, revocation, and denial of a driver’s license to 20 to 50
years’ imprisonment at hard labor without the benefit of parole. Property may be seized. Community
service may be mandated.

Recent federal anti-drug laws affect several areas in everyone’s lives. Students could lose eligibility for
financial aid and could be denied other federal benefits such as Social Security, retirement, welfare,
health, disability, and veterans’ benefits. The Department of Housing and Urban Development, which
provides funds to states and communities for public housing, now has the authority to evict residents and
members of their household who are involved in drug-related crimes on or near the public housing
premises. Businesses could lose federal contracts if the company does not promote a drug-free
environment. Finally, a record of a felony or conviction in a drug-related crime may prevent a person
from entering certain careers.

The laws of the State are adequate to protect the innocent, but stringent enough to ensure that persons
involved with the illegal dealing of drugs or excessive use of alcohol can be adequately punished. For
example, a small number of drugs found on a person may lead to an arrest that could require the person to
make payment of all court costs as well as participate in mandatory community service. A person found
with drugs with the intention to distribute could be imprisoned. A person found to be intoxicated while
driving could be forced to pay court costs, lawyers’ fees, participate in community service, receive an
increase in the cost of automobile insurance, or even lose their driver’s license and end up in prison.

In addition to local and State authorities, the federal government has four agencies employing
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approximately 52,500 personnel engaged in fighting illicit drugs. These agencies are: The Drug
Enforcement Agency, U.S. Customs Service, Federal Bureau of Investigation, and the U. S. Coast Guard.

Here are a few legal facts of which we should be aware. It is a crime to hold someone else’s illegal drugs.
It is a crime to sell fake illegal drugs. You can be arrested if you are in a house (or an institution) where
people are using drugs, even though you are not. You can be charged with possessing dope even if it is
not on you. You are considered to possess, under the legal terms of “constructive possession,” dope that
is in your locker, purse, car, or house.

Hazing

Hazing is any intentional, knowing, or reckless act, whether committed by an individual or a group, in
connection with initiation into, affiliation with, or continued membership in a student organization that
causes or creates a risk of physical or psychological harm, regardless of whether the person participates
willingly. Hazing includes conduct such as physical abuse, sleep deprivation, forced consumption of food,
alcohol, or drugs, coerced sexual acts, threats of harm, and activities that involve or require violations of the
law.

As of December 2024, the Stop Campus Hazing Act amended the Jeanne Clery Campus Safety Act.
Institutions that participate in federal student aid programs must now collect, track, and report hazing
incidents as part of their Clery compliance obligations. Hazing is strictly prohibited by institutional policy
and violates federal law, state law, and University standards of conduct. Hazing that involves sexual
harassment, sexual assault, forced sexual acts, or other sex-based misconduct may also be addressed under
the University's Title IX Policy.

University of the Potomac maintains a Campus Hazing Transparency Report. The report contains
information regarding student organizations found responsible for violations of the University's hazing
policy and is available on the Student Organization webpage.

Incidents of hazing can be reported via an Incident Report available on the university’s website:
https://potomac.edu/about/student-service/, or directly to law enforcement. Student Services Department
personnel will investigate all incident report submissions, provide appropriate support, and follow up. The
university encourages reporting from bystanders.

Annual hazing prevention training is required for Student Services Department personnel and student
organizations. University of the Potomac also provides prevention programs designed to inform students
and staff of the risks of hazing and their responsibilities in preventing it.

Annual Fire Safety Report

Fire Emergency Reporting and Procedure

When fire is discovered, occupants are expected to activate the nearest fire alarm and notify
the local Fire Department by calling 911. If the fire alarm sounds, occupants need to make
sure other personnel in their immediate area are aware of the alarm. If the fire alarm is not
available, notify the site personnel about the fire emergency.

Occupants should fight the fire ONLY if the fire is small and is not spreading to other areas,
and if the fire extinguisher is in working condition and personnel are trained to use it.

Upon being notified about the fire emergency, occupants must leave the building using the designated
escape routes. They must remain outside until the competent authority (Designated Official or designee)
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announces that it is safe to re-enter.

* Assemble in the designated area-DC: Corner of 14th Street & I Street
» Assemble in the designated area-V A: Back parking lot, near North Tower

Designated Official, Safety Warden, or supervisors will:

» Disconnect utilities and equipment unless doing so jeopardizes his/her safety.

* Coordinate an orderly evacuation of personnel.

* Perform an accurate head count of personnel reported to the designated area.

* Determine a rescue method to locate missing personnel.

* Provide the Fire Department personnel with the necessary information about the facility.

* Perform assessment and coordinate weather forecast office emergency closing procedures.

Area/Floor Monitors must ensure that all employees have evacuated the area/floor. They also must report
any problems to the Emergency Coordinator at the assembly area, and assist all physically challenged
employees in an emergency evacuation.

Fire Drills

Fire drills will be held periodically for the entire building. Faculty and staff receive advance notice of the
date and time for scheduled fire drills. Students will receive advance notice of the date only — not the
time. Individuals needing special accommodation will be notified before the alarm is pulled to give them
ample time to exit the building before the fire drill.

Faculty members must ensure all students vacate the building. They need to take attendance at the
designated meeting area to ensure all students are accounted for. In the event of a real emergency, the
names of missing people should be given to the Emergency Response Team captain or firemen
immediately. Students are to be advised that, upon leaving the building, they cannot stand in front of the
building but should assemble in the designated areas. No one will be permitted to re-enter the building
until authorization is given.

Statement Regarding Campus Security & Fire Safety Report
This Annual Security Report is required by federal law and contains policy statements and crime statistics

for the school. The policy statements address the school’s policies, procedures, and programs concerning
safety and security. This report is available online at www.potomac.edu.

You may also request a paper copy from the Human Resources Office. This report is distributed to all
currently enrolled students (including those attending less than full time) and all employees by October 1*
each year. This report is also provided to any prospective student or prospective employee upon request.

University of the Potomac’s annual campus security report contains the disclosure of crime occurrences for
the three most recent calendar years and discloses the number of crime occurrences in the following

categories:

a. Criminal homicide, including murder and non-negligent manslaughter and negligent

manslaughter.
b. Sex offenses, including forcible sex offenses and non-forcible sex offenses, including incest and
statutory rape.
c. Robbery.
. Aggravated assault.
e. Burglary.
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f.  Motor vehicle theft.

g. Arson.
h. Hate crimes, including simple assault, larceny-theft, intimidation, destruction/damage vandalism of
property.

i. Separately by category of prejudice, each crime listed above and any crime involving bodily injury
reported to the local police agencies or to a campus security authority that shows evidence of
prejudice based on race, gender, religion, sexual orientation, ethnicity, or disability.

Arrests for violations of liquor and drug law violations, and illegal weapons possession; and
Persons not arrested but referred to as campus disciplinary action for liquor, drug, and weapons law
violations.

~

Disclosure of Crime Occurrences

DC Campus: Ward 2, District 2
https://crimecards.dc.gov/all:crimes/all:weapons/dated::01012025:12312025/in: Ward:2
https://opendata.dc.gov/datasets/DCGIS::crime-incidents-in-2025/about

VA Campus: McLean Station
https://www.fcpod.org/pages/crime-data
https://www.fairfaxcounty.gov/police/mclean
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DC Campus Occurrences: CRIMINAL
OFFENSES

YEAR

ONCAMPUS
PROPERTY/
Non-Campus

PUBLIC
PROPERTY

Unfounded

IMURDER/NON-NEGLIGENT
IMANSLAUGHTER

2025

2024

2023

INEGLIGENT MANSLAUGHTER

2025

2024

2023

SEX OFFENSES, FORCIBLE

2025

2024

2023

SEX OFFENSES, NONFORCIBLE

2025

2024

2023

SEXUALASSAULT - RAPE

2025

2024

2023

SEXUAL ASSAULT - FONDLING

2025

2024

2023

SEXUAL ASSAULT — INCEST

2025

2024

2023

SEXUAL ASSAULT - STATUTORY RAPE

2025

2024

2023

ROBBERY

2025

2024

2023

IAGGRAVATED ASSAULT

2025

2024

2023

BURGLARY

2025

2024

2023

MOTOR VEHICLE THEFT

2025

2024

2023

ARSON

2025

2024

2023
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DC Campus - HAZING

YEAR

ON-CAMPUS
PROPERTY/
Non-Campus

PUBLIC PROPERTY

Unfounded

HAZING

2025

0

HATE CRIMES

YEAR

ON-CAMPUS
PROPERTY/
Non-Campus

PUBLIC
PROPERTY

Categories of bias

MURDER/NON-NEGLIGENT MANSLAUGHTER|

2025

2024

2023

IRAPE

2025

2024

2023

IFONDLING

2025

2024
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2023 0 0 0

INCEST 2025 0 0 0
2024 0 0 0

2023 0 0 0

STATUTORY RAPE 2025 0 0 0
2024 0 0 0

2023 0 0 0

IROBBERY 2025 0 0 0
2024 0 0 0

2023 0 0 0

IAGGRAVATED ASSAULT 2025 0 0 0
2024 0 0 0

2023 0 0 0

BURGLARY 2025 0 0 0
2024 0 0 0

2023 0 0 0

MOTOR VEHICLE THEFT 2025 0 0 0

2024 0 0 0

2023 0 0 0

ARSON 2025 0 0 0

2024 0 0 0

2023 0 0 0

2025 0 0 0

SIMPLE ASSAULT 2024 0 0 0

2023 0 0 0

LARCENY-THEFT 2025 0 0 0
2024 0 0 0

2023 0 0 0

INTIMIDATION 2025 0 0 0
2024 0 0 0

2023 0 0 0

IDESTRUCTION/DAMAGE/VANDA LISM OF 2025 0 0 0
IPROPERTY 2024 0 0 0
2023 0 0 0

**Categories of bias for Hate Crimes include actual or perceived (A) race, (B) gender, (C) gender identity, (D) religion, (E)
sexual orientation, (F) ethnicity, (G) national origin or (H) disability.
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VAWA OFFENSES

YEAR

ON-CAMPUS
PROPERTY

PUBLIC
PROPERTY

Unfounded

IDOMESTIC VIOLENCE

2025

2024

2023

IDATING VIOLENCE

2025

2024

2023

STALKING

2025

2024

2023
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ARRESTS

ON-CAMPUS
PROPERTY

PUBLIC
PROPERTY

Unfounded

DRUG ABUSE VIOLATIONS

2025
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VA Campus Occurrences CRIMINAL
OFFENSES

YEAR

ON-CAMPUS
PROPERTY/
Non-Campus

PUBLIC
PROPERTY

Unfounded

IMURDER/NON-NEGLIGENT

2025

IMANSLAUGHTER

2024

2023

INEGLIGENT MANSLAUGHTER

2025

2024

2023

SEX OFFENSES, FORCIBLE

2025

2024

2023

SEX OFFENSES, NONFORCIBLE

2025

2024

2023

SEXUALASSAULT - RAPE

2025

2024

2023

SEXUAL ASSAULT - FONDLING

2025

2024

2023

SEXUAL ASSAULT - INCEST

2025

2024

2023

SEXUAL ASSAULT - STATUTORY RAPE

2025

2024

2023

ROBBERY

2025

2024

2023

IAGGRAVATED ASSAULT

2025

2024

2023

BURGLARY

2025

2024

2023

MOTOR VEHICLE THEFT

2025

2024

2023

ARSON

2025

2024

2023
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VA Campus - HAZING

YEAR

ONCAMPUS
PROPERTY/
Non-Campus

PUBLIC PROPERTY

Unfounded

HAZING

2025

0

HATE CRIMES

YEAR

ON-CAMPUS
PROPERTY/
Non-campus

PUBLIC PROPERTY

Categories of bias

MURDER/NON-NEGLIGENT MANSLAUGHTER

2025

0

2024

2023

RAPE

2025

2024

2023

IFONDLING

2025
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2024 0 0 0
2023 0 0 0
INCEST 2025 0 0 0
2024 0 0 0
2023 0 0 0
STATUTORY RAPE 2025 0 0 0
2024 0 0 0
2023 0 0 0
ROBBERY 2025 0 0 0
2024 0 0 0
2023 0 0 0
IAGGRAVATED ASSAULT 2025 0 0 0
2024 0 0 0
2023 0 0 0
BURGLARY 2025 0 0 0
2024 0 0 0
2023 0 0 0
IMOTOR VEHICLE THEFT 2025 0 0 0
2024 0 0 0
2023 0 0 0
IARSON 2025 0 0 0
2024 0 0 0
2023 0 0 0
SIMPLE ASSAULT 2025 0 0 0
2024 0 0 0
2023 0 0 0
LARCENY-THEFT 2025 0 0 0
2024 0 0 0
2023 0 0 0
INTIMIDATION 2025 0 0 0
2024 0 0 0
2023 0 0 0
IDESTRUCTION/DAMAGE/VANDA LISM OF 2025 0 0 0
PROPERTY 2024 0 0 0
2023 0 0 0

**Categories of bias for Hate Crimes include actual or perceived (A) race, (B) gender, (C) gender identity, (D) religion, (E)
sexual orientation, (F) ethnicity, (G) national origin or (H) disability.

VAWA OFFENSES YEAR ON-CAMPUS PUBLIC Unfounded
PROPERTY/ PROPERTY
Non-Campus
IDOMESTIC VIOLENCE 2025 0 0 0
2024 0 0 0
2023 0 0 0
IDATING VIOLENCE 2025 0 0 0
2024 0 0 0
2023 0 0 0
STALKING 2025 0 0 0
2024 0 0 0
2023 0 0 0
ARRESTS YEAR ON-CAMPUS PUBLIC Unfounded
PROPERTY/ PROPERTY
Non-Campus
IDRUG ABUSE VIOLATIONS 2025 0 0 0
2024 0 0 0
2023 0 0 0
DRUG ABUSE VIOLATIONS 2025 0 0 0
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2023

LIQUOR LAW VIOLATIONS
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IWEAPONS VIOLATIONS
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2023
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9/23/26, 5:09 PM

DC Crime Cards

| want to explore all crimes dated: 1/1/2025 to
12/31/2025 in Ward 2 o«

Please Note: Crime data will only include data up to midnight from the previous day

I W N WY I Bl Ww e

VY GCIVWUITNIG LW U el T Ul o

How to use: The sentence at the top filters the information in the cards below by crime type,

weapon, date and location. By default, it shows all crimes for the past two years citywide. But you

can click any of the underlined phrases in it to change it. Click OK and your new search will update

the cards below, displaying charts and graphs that summarize the search results.

Close

Explore these [4,212] incidents in the map, charts, and tables
below or Download this Data

Link

Single Text
File

Explore
Open Data
DC

Totals

What is it?

a text file containing All Crimes
Dated: 1/1/2025 to 12/31/2025 in
Ward 2 in comma-separated
values (CSV).

a feature-rich data sharing portal
with all the crime data (plus
hundreds more DC gov data sets)

Best for...

Basic number crunching. This file opens in
Microsoft Excel and other data processing
tools. See metadata at OpenData.dc.gov.

More advanced uses including GIS, live
APIs and interactive data query tools.

https://crimecards.dc.gov/all:crimes/all:weapons/dated::01012025:12312025/in:Ward:2

1/9


https://mpdc.dc.gov/
http://dc.gov/
javascript:void(0)
https://datagate.dc.gov/search/open/crimes/in/zones/wards/2?daterange=1-1-2025,12-31-2025&details=true&format=csv
https://datagate.dc.gov/search/open/crimes/in/zones/wards/2?daterange=1-1-2025,12-31-2025&details=true&format=csv
https://en.wikipedia.org/wiki/Comma-separated_values
https://en.wikipedia.org/wiki/Comma-separated_values
https://www.arcgis.com/home/item.html?id=38ba41dd74354563bce28a359b59324e
http://opendata.dc.gov/datasets?q=crime%20incidents
http://opendata.dc.gov/datasets?q=crime%20incidents
http://opendata.dc.gov/datasets?q=crime%20incidents
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| want to explore all crimes dated: to

Please Note: Crime data will only include data up to midnight from the previous day

@ Sex Abuse 16 12 Vb
r Assault w/Dangerous Weapon 72 58 ¥
& Robbery 182 123 ¥
All Property Crime 4,452 4,020
Burglary 107 86 V¥
() Theft f/Auto 871 832
() Theft/Other 3,136 2,849 ¥
) Motor Vehicle Theft 337 253 W
() Arson 1 0 ¥
Ll Chart ? About X
Crime Map
B > ®: © ® 0
e o o o
® 090 0 O © 09
e o o o
* @ e o 0
o B s

https://crimecards.dc.gov/all:crimes/all:weapons/dated::01012025:12312025/in:Ward:2 2/9



9/23/26, 5:09 PM DC Crime Cards

| want to explore all crimes dated: to

. - - w w
. * @ o
® @9 : O °
® ® o @ © apbox © OpenSireetiap
» () Motor Vehicle Theft (1)
> Theft f/Auto (1)
4 Theft/Other (1)
Ll Chart | 2 About X

In Summary

All crimes went down ¥ by 515 in Ward 2 during your search

dates when compared to a similar earlier time period

Your search Compared to

(49 1/1/2025 - 12/31/2025 12:00 am (9 1/1/2024 - 12/31/2024 12:00 am

@ all @l

QinWard 2 QinWard 2

Ll Chart ? About %

https://crimecards.dc.gov/all:crimes/all:weapons/dated::01012025:12312025/in:Ward:2 3/9


https://www.mapbox.com/about/maps
https://www.mapbox.com/about/maps
https://www.openstreetmap.org/copyright/

9/23/26, 5:09 PM DC Crime Cards

| want to explore all crimes dated:

Please Note: Crime data will only include data up to midnight from the previous day

Change over Time

Offenses by month

300
280
260
240
220
200
180
160
140
120

100
80
60

Incidents

Date

Chart shows only complete months in the chosen date range

Ll Chart ? About

https://crimecards.dc.gov/all:crimes/all:weapons/dated::01012025:12312025/in:Ward:2
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| want to explore all crimes dated: to

Please Note: Crime data will only include data up to midnight from the previous day

Sex Abuse:
12

Assault w/Dangerous Weapon:
58

Robbery:
123

Burglary:
86

Theft/Other:
2,849

Theft f/Auto:
832

Motor Vehicle Theft:
253

il Chart ? About X

https://crimecards.dc.gov/all:crimes/all:weapons/dated::01012025:12312025/in:Ward:2 5/9



all crimes dated:
in Ward 2

Please Note: Crime data will only include data up to midnight from the previous day

Jan (Feb’ <Mar> <Apr> <May> <Jun > Jul
<Aug> <Sep> <Oct> <N0v> - Dec

Faded charts are shown for incomplete months in the chosen date range

il Chart ? About X

https://crimecards.dc.gov/all:crimes/all:weapons/dated::01012025:12312025/in:Ward:2 6/9



9/23/26, 5:09 PM DC Crime Cards

| want to explore all crimes dated: to

Please Note: Crime data will only include data up to midnight from the previous day

/1oLl IV L.

First District i Info & Officials

Second District i Info & Officials

Third District

i Info & Officials

To narrow this list to one district, try searching a location or selecting near me.

Frequently asked questions

What are the main differences between the new Crime Cards and the DC Crime Map?
What crimes are shown here?

What's the difference between robbery and burglary?

Why can't | see today's incidents?

Why do | see "No crime incidents found" when the date range is "past 1 year to date" on the
first of the year?

Why do the numbers | see here not match ones | see elsewhere?

How is the "previous period" date range selected for trend cards?

https://crimecards.dc.gov/all:crimes/all:weapons/dated::01012025:12312025/in:Ward:2 719


http://mpdc.dc.gov/page/welcome-first-district
https://mpdc.dc.gov/page/first-district-roster
http://mpdc.dc.gov/page/welcome-second-district
https://mpdc.dc.gov/page/second-district-roster
http://mpdc.dc.gov/page/welcome-third-district
https://mpdc.dc.gov/page/third-district-roster
javascript:void(0)
javascript:void(0)
javascript:void(0)
javascript:void(0)
javascript:void(0)
javascript:void(0)
javascript:void(0)
javascript:void(0)

all crimes dated:
in Ward 2

Please Note: Crime data will only include data up to midnight from the previous day

UL U 110U TSI So81 L UGG SLaUISULS SUMTTILLEU WU LIS 1 D1 UHIUST WIS DU TS NS Uiy
program (UCR) or National Incident Based Reporting System (NIBRS). All preliminary offenses are
coded based on DC criminal code and not the FBI offense classifications. Please understand that
any comparisons between MPD preliminary data as published on this website and the official
crime statistics published by the FBI under the Uniform Crime Reporting Program (UCR) are
inaccurate and misleading. The MPD does not guarantee (either expressed or implied) the
accuracy, completeness, timeliness, or correct sequencing of the information. The MPD will not be
responsible for any error or omission, or for the use of, or the results obtained from the use of this
information.

1) On February 1 2020, the methodology of geography assignments of crime data was modified
to increase accuracy. From January 1 2020 going forward, all crime data will have Ward, ANC,
SMD, BID, Neighborhood Cluster, Voting Precinct, Block Group and Census Tract values calculated
prior to, rather than after, anonymization to the block level. This change impacts approximately
one percent of Ward assignments.

2) All data visualizations on maps should be considered approximate, and attempts to derive
specific addresses are strictly prohibited. The reports provided by this application include only
events that can be mapped.

oo

https://crimecards.dc.gov/all:crimes/all:weapons/dated::01012025:12312025/in:Ward:2 8/9
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| want to explore all crimes dated: to

#SaferStrongerSmarterDC
MakeOffices at K Street | March 4th, 2017

About
Crime Cards was created by the DC Metropolitan Police Department (MPD) and Office of the Chief
Technology Officer (OCTO). Special thanks to the community members who participated in reviews
with MPD Officers and IT staff, and those who joined us for the #SaferStrongerSmarterDC
roundtable design review.

https://crimecards.dc.gov/all:crimes/all:weapons/dated::01012025:12312025/in:Ward:2 9/9


https://twitter.com/hashtag/SaferStrongerSmarterDC

10/8/26, 5:15 PM DC Crime Cards

WE Al
Metropolitan Police Department Y Soraet e S ot
MURIEL BOWSER, MAYOR

| want to explore all crimes dated: 1/1/2024 to
12/31/2024 in Ward 2 o«

Please Note: Crime data will only include data up to midnight from the previous day

Explore these [ 4,733 ] incidents in the map, charts, and tables
below or Download this Data

Link What is it? Best for...

Single Text  a text file containing All Crimes Basic number crunching. This file opens in

File Dated: 1/1/2024 to 12/31/2024 in  Microsoft Excel and other data processing
Ward 2 in comma-separated tools. See metadata at OpenData.dc.gov.

values (CSV).

Explore a feature-rich data sharing portal More advanced uses including GIS, live

Open Data  with all the crime data (plus APIs and interactive data query tools.

DC hundreds more DC gov data sets)
Totals

Previous Period Search Dates

Total Crime 5,458 4733 ¥
All Violent Crime 527 281 P
@ Homicide 1 e

https://crimecards.dc.gov/all:crimes/all:weapons/dated::01012024:12312024/in:Ward:2
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https://mpdc.dc.gov/
http://dc.gov/
javascript:void(0)
https://datagate.dc.gov/search/open/crimes/in/zones/wards/2?daterange=1-1-2024,12-31-2024&details=true&format=csv
https://datagate.dc.gov/search/open/crimes/in/zones/wards/2?daterange=1-1-2024,12-31-2024&details=true&format=csv
https://en.wikipedia.org/wiki/Comma-separated_values
https://en.wikipedia.org/wiki/Comma-separated_values
https://www.arcgis.com/home/item.html?id=38ba41dd74354563bce28a359b59324e
http://opendata.dc.gov/datasets?q=crime%20incidents
http://opendata.dc.gov/datasets?q=crime%20incidents
http://opendata.dc.gov/datasets?q=crime%20incidents
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Previous Period Search Dates

@ Sex Abuse 26 16
r Assault w/Dangerous Weapon 94 2 ¥
& Robbery 396 182
All Property Crime 4,931 4,452
Burglary 144 107 ¥
() Theft f/Auto 1,196 871
Theft/Other 3,056 3136 4
() Motor Vehicle Theft 534 337 ¥
) Arson 1 1 &

Ll Chart | ? About o7
Crime Map

v
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https://crimecards.dc.gov/all:crimes/all:weapons/dated::01012024:12312024/in:Ward:2 2/8
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—
- © Mapbox © OpenStreetMap

Burglary @ Arson & Motor Vehicle Theft & Theft f/Auto
Theft/Other # Assault w/Dangerous Weapon @ Homicide &
Robbery @ Sex Abuse

Ll Chart ? About 2

In Summary

All crimes went down ¥ by 725 in Ward 2 during your search

dates when compared to a similar earlier time period

Your search Compared to

(49 1/1/2024 - 12/31/2024 12:00 am (49 1/1/2023 - 12/31/2023 12:00 am

@ all @ all

Q in Ward 2 Q in Ward 2

Ll Chart ? About 2

See a detailed list of these 4,733 ] incidents

https://crimecards.dc.gov/all:crimes/all:weapons/dated::01012024:12312024/in:Ward:2 3/8
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https://www.mapbox.com/about/maps
https://www.mapbox.com/about/maps
https://www.openstreetmap.org/copyright/
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Bar Chart by Offense

Homicide:
11

Sex Abuse:
16

Assault w/Dangerous Weapon:
72

Robbery:
182

Burglary:
107

Theft/Other:
Theft f/Auto:
871

Motor Vehicle Theft:
337

Arson:

Ll Chart ? About

Ll Chart ? About

https://crimecards.dc.gov/all:crimes/all:weapons/dated::01012024:12312024/in:Ward:2
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Donut Chart

Offenses by month

Jan ‘ Apr >< May ’
|
Jun Jul Sep Oct

Nov Dec

Faded charts are shown for incomplete months in the chosen date range

Ll Chart ? About X

https://crimecards.dc.gov/all:crimes/all:weapons/dated::01012024:12312024/in:Ward:2
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Connect me to my MPD Officials

Showing the Police District Information and officials in Ward 2. This area covers these Police
Districts:

First District
Second District

Third District

To narrow this list to one district, try searching a location or selecting near me.

Frequently asked questions

What are the main differences between the new Crime Cards and the DC Crime Map?
What crimes are shown here?

What's the difference between robbery and burglary?

Why can't | see today's incidents?

Why do | see "No crime incidents found" when the date range is "past 1 year to date" on the
first of the year?

Why do the numbers | see here not match ones | see elsewhere?

How is the "previous period" date range selected for trend cards?

https://crimecards.dc.gov/all:crimes/all:weapons/dated::01012024:12312024/in:Ward:2 6/8


http://mpdc.dc.gov/page/welcome-first-district
https://mpdc.dc.gov/page/first-district-roster
http://mpdc.dc.gov/page/welcome-second-district
https://mpdc.dc.gov/page/second-district-roster
http://mpdc.dc.gov/page/welcome-third-district
https://mpdc.dc.gov/page/third-district-roster
javascript:void(0)
javascript:void(0)
javascript:void(0)
javascript:void(0)
javascript:void(0)
javascript:void(0)
javascript:void(0)
javascript:void(0)
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The fine print:

All statistics presented here are based on preliminary DC criminal code offense definitions. The
data do not represent official statistics submitted to the FBI under the Uniform Crime Reporting
program (UCR) or National Incident Based Reporting System (NIBRS). All preliminary offenses are
coded based on DC criminal code and not the FBI offense classifications. Please understand that
any comparisons between MPD preliminary data as published on this website and the official
crime statistics published by the FBI under the Uniform Crime Reporting Program (UCR) are
inaccurate and misleading. The MPD does not guarantee (either expressed or implied) the
accuracy, completeness, timeliness, or correct sequencing of the information. The MPD will not be
responsible for any error or omission, or for the use of, or the results obtained from the use of this
information.

1) On February 1 2020, the methodology of geography assignments of crime data was modified
to increase accuracy. From January 1 2020 going forward, all crime data will have Ward, ANC,
SMD, BID, Neighborhood Cluster, Voting Precinct, Block Group and Census Tract values calculated
prior to, rather than after, anonymization to the block level. This change impacts approximately
one percent of Ward assignments.

2) All data visualizations on maps should be considered approximate, and attempts to derive
specific addresses are strictly prohibited. The reports provided by this application include only
events that can be mapped.

oo
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powered vy “OCTO
HACKATHON

#SaferStrongerSmarterDC
MakeOffices at K Street | March 4th, 2017

About
Crime Cards was created by the DC Metropolitan Police Department (MPD) and Office of the Chief
Technology Officer (OCTO). Special thanks to the community members who participated in reviews
with MPD Officers and IT staff, and those who joined us for the #SaferStrongerSmarterDC
roundtable design review.

https://crimecards.dc.gov/all:crimes/all:weapons/dated::01012024:12312024/in:Ward:2 8/8
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Forwarded message
From: Timothy Keefe <timothy keefe@streamrealty. come

Date: Thu, Aug 14, 2025 at 12:39 PM

Subject: Fire Warden Training

To: Timothy Keefe <timothy keefe@streamrealty. coms

Ce: Abizola OSho <abisola osho@streamrealty conv=, Daniel Guild <daniel gulld@streamrealty com:=

Good aftermoon,

| hope this message finds you well. On hehalf of the Property Management Team, we would like to thank
everyone who attended the recent Fire Warden Training session yesterday. Your participation and

engagement are greatly appreciated as this training plays a vital role in ensuring the safety of all building
occupants.
Your commitment to leaming the proper procedures and responsibilities of a floor and fire warden in the

event of an emergency helps us maintain a safe and well prepared environment for everyone. We
encourage you to share what you learned with your teams.

| have attached a digital copy of the print outs from the training as well as the floor plan for the conference
room. | have also included the emergency phone numbers that you can share with your companies.

Security Front Desk: (202) 751-2407
Allied Security Officer (After hours): (202) 465-67359
Stream 247 Emergency Hotline: (214) 553-4112

If you would like a copy of your specific company's floor plan, please email me individually and | will get
those to you.

Best regards,

Tim Keefe
Property Administrator

T. 202.595.1494 | M. 703.859.5201
timothy.keefe@streamrealty.com | www streamrealfy. com

L S
STREAM,

Stream Realty Pariners
1401 H Street NW, Suite 250 | Washington, D.C 20005

6 attachments

m Fire Classifications.pdf
5TK

7 Fire Extinguisher.pdf
57K

m Fire Warden Checklist.pdf

K

m Floor Warden Equipment.pdf
B5K

m Emergency Action Plan.pdf

140K
m Conference Room Floor Plan.pdf
20K






EMERGENCY ACTION PLAN (EAP)

An Emergency Action Plan (EAP) is a comprehensive document outlining
procedures for workplace emergencies. It details how to respond to various
situations like fires, medical emergencies, or natural disasters, ensuring

employee safety. Key components include evacuation plans, communication
protocols, and designated roles for employees.

« Ev tion Pro res:

Clearly defined escape routes, assembly points, and procedures for exiting the
building.

« Communication Plan:

Designated methods for alerting employees about emergencies and for
disseminating critical information.

« Designated Roles:

Clearly defined responsibilities for individuals or teams during an emergency, such
as shutting down equipment or providing first aid.

» Emergency Equipment:

Information about the location and use of fire extinguishers, first aid kits, and other
essential equipment.

+ Training:
Regular training for employees on the EAP and emergency procedures,

« Regqular Review an d

The plan should be reviewed and updated regularly to ensure it remains relevant
and effective.



EMERGENCY ACTION PLAN (EAP)

« [mproved Safety:

Provides a clear roadmap for employees to follow during emergencies, minimizing
confusion and potential injuries.

» Reduced Panic:
A well-defined EAP can help reduce panic and chaos during a crisis.
« Minimizes Property Damage:

Proper procedures for shutting down equipment and securing data can help
minimize property damage.

o Compliance with Regulations:
Many regulations, such as those from QSHA, require employers to have an EAP.

Examples of Situations Addressed in an EAP:

« Fires: Evacuation procedures, fire extinguisher usage, and reporting procedures.

« Medical Emergencies: First aid procedures, contacting emergency services, and
communication protocols.

« Hazardous Materials Spills: Procedures for containing spills, protecting
employees, and contacting appropriate personnel.

» Natural Disasters: Procedures for sheltering in place or evacuating based on the
specific hazard (e.g., tomadoes, floods).

+ Active Shooter Situations: Procedures for lockdown, evacuation, and
communication.



EMERGENCY ACTION PLAN (EAP)

Links for EAP Templates:

mﬂgm:&umg_sﬂsm_amgmmrm-mm creat!ve &n
rk= ign=Events+ +Webinars+%7C+P
MMJMMM acc-81 00878701&hsa c

d AL K> HLET & NS =& dl (a7
MMMMJ#LMME, I&nasi.ﬂ_nmmda
22717200369&gbraid=0AAAAADL_|A_ZxV_h9nG6umsixL.005dPY7&gclid
=CjwKCAjw1dLDBhBoEiwAQNRiIQaXPYs6vRoydotktuvFCVgqaSuYw_R9Sy
¥7_5iWyQgDdzljs6nFiC6RoCUEAQAVD BwE

2. mwmﬂmmmwmnmw

rogra i 446 =US&curre m_s
mﬂﬁmﬂm@:ﬁgm campaign=s gppmgml_g_g
ntent=Download+an+Emergency+ActiontPlan+Safety+Program&gad_sou
rce=1&gad campaignid=20126934603&gbraid=0AAAAAD7QvxvTw5JNS
BDed46EnyuSnq0oB&gclid=CjwKC Ajw1dLDBhBoEiwAQNRIQX3biFQUWmM
1eTlyux80s8ZQ6ppRMvVaK--

VxUH BoCP D_Bw
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Floor Warden Checklist

Ftoor Wardens are assigned to each floor within a building to provide assistance to building

occupants and visitors during evacuations and other emergency situations. Floor wardens

direct the evacuation of their assigned floor to the nearest emergency exit; prevent

individuals from using the elevators, provide pertinent information about individuals

remaining inside the building or about hazardous conditions to the Building Coordinator,

direct individuals to the assembly area and discourage individuals from re-entering the

building untilit has been cleared safe to re-enter.

Floor Wardens are identifiable by their orange vests.

During an Evacuation:

Don your orange vest, retrieve checklist and roster

Alert allindividuals in your assigned area to evacuate

If it is safe to do so, quickly check floor, washrooms, closed work areas to ensure all
individuals have evacuated

Close (do not lock) all doors as you exit the area

Once outside, provide the Building Coordinator with information aboutthe condition
of your floor. This should include information about injured individuals, trapped or
missing people, fire, hazardous material spills or other hazards

Provide infermation to evacuated occupants in the assembly area as directed by the
Building Coordinator

Keep individuals away from the scene of the emergency

Never put your own safety at risk.



Floor Warden Checklist

Pre emergency responsibilities:

o Review emergency procedures and know the location of your assembly area
o Befamiliarwith the location of the following emergency equipment:

Fire alarm pull stations

Fire extinguishers

Emergency exits

Evacuation routes

First aid supplies

Emergency supplies

N g kw2

Emergency shower and eye wash stations

¢ [dentify individuals with mobility challenges
e Attend floor warden training
s Consider attending hands-on fire extinguisher training



9/23/26, 5:43 PM Home - 1401 H Street - SafetyNet

Emergency Contacts

Emergency
Fire, Medical, Police
911

Security Desk
202-751-2407

Allied Universal Security Officer
(after hours)
202-465-6739

Stream Property Management Office
202-751-2400

Stream 24/7 Emergency Hotline
214-553-4112

Response Steps
Active Shooter Bomb Threat
Chem/Bio Release Civil Disturbance
Criminal Activity Earthquake

https://aksafetynet.com/1401hst 1/3
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Elevator Entrapment Evacuation

Explosion Extreme Heat

Fire Alarm Fire/Smoke

Flooding Gas Leak

Hazmat Spill Lockdown

Medical Emergency Occupant Requiring Assistance
Power Failure Severe Winter Storm

Shelter in Place Suspicious Package
Tornado/High Winds Water Leaks

Workplace Violence

Training and Drills

https://aksafetynet.com/1401hst 2/3
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Life Safety

Fire, medical emergency, bomb threat, earthquake, and
other emergency scenarios.

Resources &
Documents

Home | Login | Terms of use | Privacy Policy
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UNIVERSITY OF THE

POTOMAC

Fwd: Active Assailant Training 12/8/25

1 message

Andrea Kemp-Curtis <andrea.kempcurtis@potomac.edu>

To: Camilla Meros <camilla.meros@potomac.edu>

Andrea Kemp-Curtis
President
UNIVERSITY OF THE POTOMAC

p: 202-274-2317 ext 2317

f: 202-274-2317

c: 703-859-2976

a: 1401 H Street, N.W., Suite 100 / Washington, D.C. 20005
e: andrea.kempcurtis@potomac.edu

w: www.potomac.edu

Join our online community: Facebook | Twitter | LinkedIn

---------- Forwarded message ---------
From: 1401H <buildings@cove.is>

Date: Mon, Dec 8, 2025 at 9:00 AM
Subject: Active Assailant Training 12/8/25
To: <andrea.kempcurtis@potomac.edu>

Active Assailant Training 12/9/25

Good morning 1401 H Tenants,

This is a reminder that the Active Assailant Training will take place
today December 8 from 10:30am - 12:30pm in the Large Conference
Room on the Upper Level. The training will be conducted by Allied
Universal and is designed to help tenants and staff understand best
practices for responding to an active threat situation.

The session will include a presentation and a brief walkthrough of
emergency response procedures. Attendance is not mandatory but
strongly encouraged for fire wardens and anyone else that is
interested.

We appreciate your cooperation and commitment to maintaining a safe
workplace.

As always if you have any questions, feel free to contact Property
Management

Best regards,

https://mail.google.com/mail/u/0/?ik=01160777c7&view=pt&search=all&permthid=thread-f:1877232907874950385&simpl=msg-f:1877232907874950385

Camilla Meros <camilla.meros@potomac.edu>

Thu, Sep 24, 2026 at 12:53 PM
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Crime Against Property

Fairfax County Crime Mapping
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